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New Teacher Orientation
Kindergarten & New Student Orientation
Teacher Institute Days
Meet the Teacher Day
1st day of student attendance (Elem. & MS)
1st day of student attendance (Preschool)
Labor Day (no school)
Columbus Day (no school)
Student-Led Conferences (in school)
Non-Attendance Day (no school)
First Trimester Ends
Thanksgiving Recess (no school)

Winter Break
Classes Resume
Martin Luther King’s Birthday (no school)
Preschool Registration
Second Trimester Ends
Presidents’ Day (no school)
Kindergarten Registration All K-5 Schools
Teacher Institute Day (no school)
Flex Day (announcement of whether school
in session to be made by March 1)
Spring Break
Classes Resume
Non-Attendance Day
Memorial Day (no school)
Last day of student attendance - Preschool-Grade 7

*If no emergency closing days are used during the school year, the calendar
may be adjusted to reflect those days not used.
The information in this handbook is intended to help you become familiar with Community Consolidated School
District 93 and answer some of the questions you may have. General information for the district is included.
Individual schools within the district may vary in their programs and practices depending on the needs, number of
students, and grade levels served by the school.
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This handbook summarizes various Board of Education policies, complete copies of which may be reviewed on the
district website, www.ccsd93.com, or at the District Office. Board policies and/or this handbook may be amended
at any time without notice. In the event of a conflict between this handbook and Board policy or applicable law,
the policy or law shall control.
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About CCSD93

CCSD93 inspires students to build the future. Our students
will have the skills to be entrepreneurs, global collaborators,
and creators; be prepared for anything their future has to
offer; and be ready to help the world achieve its potential.
Community Consolidated School District 93 (CCSD93) is an elementary, pre-kindergarten
through grade 8, education system with approximately 3,300 students. The district
serves major portions of Carol Stream, Bloomingdale, and Hanover Park as well as small
sections of Bartlett and Roselle. The district encompasses 11.65 square miles. Its one
Early Childhood Center, six elementary schools, and two middle schools serve a diverse
community.
District 93 provides a full spectrum of educational services, as well as many additional
opportunities. These include a tuition-based preschool program, optional full-day
kindergarten, student mentoring program, before- and after-school student programs with
the Carol Stream Park District, and extra-curricular activities for a wide variety of interests.
The district employs approximately 700 staff members. This number includes teachers,
administrators, and support staff. More than *71% of certified staff hold master’s degrees
or above.
A primary function of the Board of Education in District 93 is to provide educational
programs for all students that give them opportunities to develop to their fullest capacity
mentally, physically, and emotionally. District 93 strives to achieve an environment in which
students attain, commensurate with their cognitive abilities, optimum proficiency in reading,
writing, listening, speaking, social studies, and math skills. Each student has opportunities
that assist in the development of an understanding of self and an ethical sense that fosters
tolerance, kindness, and justice to others as well as respect for education. The cultivation
of interpersonal relationships, understanding of effective participation in the democratic
process, respect for the natural and physical environments, economic competence as a
consumer, and an appreciation of the arts are also fostered.
The district’s basic philosophy is contained in its mission statement, which is included in
its logo above, and its vision statement that appears at the top of this page. They serve
as the foundation and touchstone for the district’s strategic planning, implementation,
and evaluation of the entire educational process. Five Strategic Goals provide focus and
framework. These Strategic Goals are: A Relevant Education for All Students, Engaged &
Connected Employees, Operational Excellence, and Optimal Learning Environments.
*Source: 2021 Illinois District Report Card
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Board of Education
BOARD OF EDUCATION MEMBERS
Scott Stone, President
Keith Briggs, Vice President
Sonal Amin
Clay Elmore
Elise Houswerth
Rogelio Orozco
Jessica Zolmierski
School board elections are held in April of odd-numbered years only.
BOARD OF EDUCATION MEETING DATES
2022-23 SCHOOL YEAR
All Board of Education meetings will be held at the District Office
and begin at 7:00 p.m. unless otherwise noted.
Listening Posts are scheduled from 6:45 to 7:00 p.m. prior to regular Board meetings held at school
sites. They provide opportunities for community members to informally discuss topics of interest
with individual board members.
REGULAR BOARD OF EDUCATION MEETINGS
			August 2022		
11
						25
			September		 8
						22
			October		13
						27
at Cloverdale Elementary School (IC Dedication)
			November		10
			December		15
			January 2023		12								
						26
at Jay Stream Middle School
			February		 9
			March			 9
						23
at Carol Stream Elementary School
			April			13
						27
			May			11
at Roy DeShane Elementary School
						25
			June			 8
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District Directory
District-Wide Staff

Parents are encouraged to maintain their first line of communication with the teachers, principal, and office
staff at their child’s school. It is important for parents to know, however, that questions and concerns may
also be addressed with district-wide staff, as their purpose is to support learning in our schools.
Many of these staff members have offices located at the district administrative building, which can
be found at 230 Covington Drive in Bloomingdale. Those with offices in other buildings have the
name of that building listed in parentheses next to their name below.
CCSD93 Administrative Offices - (630) 893-9393
Administrative Offices Hours 		
School Year: 8:00 a.m. - 4:30 p.m., Monday - Friday
					Summer:
Summer hours TBD
Superintendent of Schools..................................................................................................David H. Hill, Ed.D.
(630) 539-3000
Assistant Superintendent for Business Services.......................................................................John Benedetti
(630) 539-3290
Assistant Superintendent for Human Resources........................................................................Julie Tobin
(630) 539-3230
Assistant Superintendent for Student Services.......................................................Crysta Morrissey, Ed.D.
(630) 539-3157
Assistant Superintendent for Teaching, Learning & Innovation......................................Jonathan Zimmermann
(630) 539-3134
Director for Buildings & Grounds.......................................................................................................Sean Gordon
(630) 539-3330
Director for Communications................................................................................................Ryan McPherrin
(630) 539-3001
Director for English Language Services............................................................................................Mireya Sanchez
(630) 539-3138
Director for Innovation & Technology.........................................................................................Karen Ladendorf
(630) 539-3149
Director for Teaching & Learning.....................................................................................................Susan Grady
(630) 539-3148
Director for Student Services.....................................................................................................Rosanne Sikich
(630) 539-3159
Birth to Three Coordinator.....................................................................................................Michelle Scharinger
(630) 307-3839
Coordinator for Middle School Curriculum......................................................................................Katie Girardot
(630) 539-3142
Prevention Coordinator......................................................................................................................Julie Augustyn
(630) 671-4300
Certified School Nurses...........................................................................................Susan Kimak
(630) 539-3162
Pam Camposeo
(630) 539-3167
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Schools & Service Providers
Elementary Schools

Middle Schools

1 Carol Stream School (K-5)
422 Sioux Ln., Carol Stream 60188
Phone:
(630) 588-5400
Fax:
(630) 588-5499
Principal: Corinne McCabe
Assistant Principal: Kylee Nosalik
www.ccsd93.com/carolstream

7 Jay Stream Middle School (6-8)
283 El Paso Ln., Carol Stream 60188
Phone:
(630) 588-5200
Fax:
(630) 588-5299
Principal: Chris Pietroski
Assistant Principal: Stacey Knighton
Assistant Principal: Nick Peranich
www.ccsd93.com/jaystream

2 Cloverdale School (K-5)
1182 Merbach Dr., Carol Stream 60188
Phone:
(630) 588-5300
Fax:
(630) 588-5399
Principal: Korrie McCarry
Assistant Principal: Bob Wroblewski
www.ccsd93.com/cloverdale
3 Elsie Johnson School (K-5)
1380 Nautilus Ln., Hanover Park 60133
Phone:
(630) 671-8800
Fax:
(630) 671-8899
Principal: Maria Weber
Assistant Principal: Sara Kemp
www.ccsd93.com/elsiejohnson
4 Heritage Lakes School (K-5)
925 Woodhill Dr., Carol Stream 60188
Phone:
(630) 588-6200
Fax:
(630) 588-6299
Principal: Bob Yelaska
Assistant Principal: Amber Reedy, Ed.D.
www.ccsd93.com/heritagelakes
5 Roy DeShane School (K-5)
475 Chippewa Trl., Carol Stream 60188
Phone:
(630) 588-6300
Fax:
(630) 588-6399
Principal: Amy Gray
Assistant Principal: Keira Quintero
www.ccsd93.com/roydeshane
6 Western Trails School (K-5)
860 Idaho St., Carol Stream 60188
Phone:
(630) 588-6400
Fax:
(630) 588-6499
Principal: Brett Kueker
Assistant Principal: Katie Harper
www.ccsd93.com/westerntrails
OrganicLife, LLC.
1182 Merbach Dr., Carol Stream 60188
Phone:
(630) 588-5312
Manager: Stella Wissemes
Parent Handbook - CCSD93

8 Stratford Middle School (6-8)
251 Butterfield Dr., Bloomingdale 60108
Phone:
(630) 671-4300
Fax:
(630) 671-4399
Interim Principals: Jim Doyle & Sharon Wysoglad
Assistant Principal: Kelli Moyer
Assistant Principal: Richard Novy
www.ccsd93.com/stratford
Other
9 Early Childhood Center (Preschool)
280 Old Gary Ave., Bloomingdale 60108
Phone:
(630) 307-3750
Fax:
(630) 307-3845
Principal: Heather Santiemmo
Assistant Principal: Stephanie Ripoli
Birth to Three Coordinator: Michelle Scharinger
www.ccsd93.com/ecc
10 District Office
230 Covington Dr., Bloomingdale 60108
Phone:
(630) 893-9393
Fax:
(630) 539-3450
Superintendent of Schools: David H. Hill, Ed.D.
www.ccsd93.com
Cooperative Association for Special
Education (CASE)
22W600 Butterfield Rd.
Glen Ellyn, IL 60137
Phone:
(630) 942-5600
Fax:
(630) 942-5601
Executive Director: Mary Furbush, Ed.D.
www.casedupage.com

First Student Bus Co.
Phone:
(630) 469-1900
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Visiting CCSD93
Community Consolidated School District 93 Map
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Raptor Visitor Management System

District 93 is committed to securing all of its buildings to maintain a safe and appropriate learning environment
for all of its students using the Raptor Visitor Management System. All visitors (volunteers, substitutes, and
visitors) who seek access to either the district office or to a school building when school is in session shall be
required to ring a bell at the front entrance and identify themselves before being granted access. Once access
is granted, visitors must present photo identification for the first visit and state his or her purpose for visiting
the school. All visitors’ identification will be checked against the sex offender databases in the 50 states. If the
check comes back clear, a dated ID badge will be printed for the visitor to wear for that day’s visit. For any
subsequent visits, the visitor can sign in at the kiosk and have a visitor’s ID badge printed to wear while in the
buildings. The sex offender data base will be automatically checked each time a visitor signs in at the kiosk as
well.
When departing from the building all visitors will need to stop by the office to be logged out of the Raptor
Visitor Management System by accessing their name on the kiosk. The ID badge must be returned prior to
leaving.
The kiosk is designed to be used for those individuals who frequently visit the schools such as volunteers.
The volunteer must have previously had his/her identification scanned into the Raptor system by the school
secretary. The kiosk directions follow:
• The visitor will type his/her full name as it appears on his/her identification.
• The visitor will select volunteer or visitor (if both options are offered).
• The visitor will identify his/her intended location.
• A badge will be printed. The school secretary will need to distribute the ID badge to the
visitor/volunteer.
When leaving the school or district office, the visitor/volunteer will log out at the kiosk and turn in the ID
badge.
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CCSD93 Communications
Website

Each District 93 school maintains a webpage that offers a calendar of events, the ability to email staff, and
other pertinent information regarding the school and its programs. School webpage addresses can be found
on page 7 of this handbook.
The district website can be found at www.ccsd93.com and contains a wealth of information about district
programs, calendars, and events. It also offers access to Board of Education meeting agendas and support
materials, as well as all Board Policies. Visit www.ccsd93.com/board to view the information.

CCSD93 App

CCSD93 offers parents a free mobile app to help them stay even more connected to their child’s education.
With just a few taps, CCSD93’s app enables parents to access district and school-specific news, online
payments, standard scores, teacher webpages, bus information, lunch & breakfast balances, calendar events,
and more. Parents receive communications with information on how to login to the app near the start of
the school year. Parents and community members can download the app for free at any time by searching
either the Apple App Store or the Google Play Store for CCSD93. For questions about the app or login
information, please contact CCSD93’s Webmaster at 630-539-3004.

Superintendent’s Enews & Principal E-Newsletters
CCSD93 has developed Enews, a weekly email newsletter sent from the Superintendent, to keep members of
the community informed about topics of interest across the district. All parents who provide an email address
during student registration will receive Enews. Other community members may sign up for Enews at
www.ccsd93.com at their convenience. Subscribers of Enews may unsubscribe at any time.

Additionally, CCSD93 principals send electronic newsletters to their schools’ parents to keep them informed of
school happenings. All parents who provide an email address during student registration will receive principal
electronic newsletters.

Automated Call, Text & Email System

CCSD93 uses an automated call, text, and email system to notify families of school closings and other
important information. This system only calls parents when it is activated by the district or an individual
school. Caller ID will show the automated system calls as from the school or district’s number.
Please note: if you unsubscribe or opt out of any of CCSD93’s automated calls, texts or emails, you will no
longer recieve any communications from CCSD93 to that phone number or email address.

Virtual Backpack

District 93 has advanced its efforts to “go green” while continuing to effectively partner with the community
to bring enriching opportunities to students. Rather than sending home paper copies of student-oriented flyers from approved organizations outside of the school district, District 93 posts the information on its Virtual
Backpack webpage throughout the school year on Mondays and emails parents when those additions have
been made. Parents/guardians and other community members may view or print flyers at
www.ccsd93.com. A limited quantity of paper flyers will be made available in each school’s office for
parents/guardians or students who request them. (BP 805.06)

PTA Websites & Electronic Newsletters

Rather than sending paper packets home, parents and guardians at District 93 schools now receive email
notifications with links to electronic versions of Parent/Teacher Association newsletters. Not only is this
an environmentally friendly option for distributing valuable PTA information, but the newsletters can easily be found at any time during the school year on PTA websites. You can also find PTA calendars and other
important documents on these websites. Visit your child’s school’s PTA webpage by using the navigation bar
on school websites.

Parent Handbook - CCSD93
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Enrollment
Registration Information

Children who attend school in District 93 must be residents of the district or, upon the approval of the
Board of Education, pay tuition. Students who are residents of District 93 shall be admitted to school in
accordance with admission requirements established by law.
CCSD93’s registration process is fully online through CCSD93’s student information system, TeacherEase. Families
will be notified when online registration is open in the spring for the following school year and will be provided
instructions for registering via email. If CCSD93 does not have an email address on file associated with a given
student, CCSD93 will reach out to the student’s family to ensure the student is able to be registered.
Families who move into District 93 during the school year or during the summer should visit www.ccsd93.com/
registration to begin the registration process. Boundary information is available by visiting www.ccsd93.com/map.
For more information about registering for kindergarten, please see the Kindergarten section of this handbook. For
more information about registering for preschool, please see the Preschool section of this handbook.

Residency Verification

District 93 uses an electronic residency verification process for all students. As described in Board Policy
7:60, students who attend CCSD93’s schools must reside within the district’s boundaries. Verifying residency
helps us to protect district taxpayers by ensuring that resources are spent only on students who live within
CCSD93’s community. All parents/guardians enrolling students in the district for the first time must provide
proof of identification (valid Driver’s License or Illinois State Identification with current address), proof of
residency, an original or certified copy of their student’s birth certificate (within 30 days of enrollment), and a
student transfer form from the student’s previous school.
In addition, residency will be electronically verified for all current students in CCSD93 on an annual basis. Some
parents/guardians may be notified that their residency cannot be verified electronically, and therefore will be asked
to provide documentation to verify that they are a resident within CCSD93’s boundaries before their child can
attend school at the start of the school year. These parents/guardians must verify residency at CCSD93’s District
Office (230 Covington Drive, Bloomingdale). One document from each of the following categories is required:
Category I: Identification (Parent/Guardian Photo ID)
• Driver’s License					
• Illinois State ID
• Passport/Consulate ID				
• Green Card
Category II: Residency Verification
For home owners:
• Title evidence or mortgage papers			
• Monthly mortgage statement
• Recent property tax bill
For renters:
• Current lease agreement				
• Monthly rental/lease document
For those residing in another person’s home:
• Attestation of Residency form, plus one of the following
• Monthly mortgage statement			
• Title evidence, mortgage contract or lease agreement for person whose home is being lived in
Category III: Additional Residency Verification
• Water bill						
• Garbage Bill
• Gas bill						
• Electric bill
• Home insurance policy
Please refer to the Student Health section of this handbook for information regarding health requirements
for both new and returning students.
Changes in Residence Due to Military Service
When a student’s change of residence is due to the military service obligation of the student’s legal custodian,
the student’s residence is deemed to be unchanged for the duration of the custodian’s military service
obligation if the student’s custodian made a written request. The District, however, is not responsible for the
student’s transportation to or from school.
If, at the time of enrollment, a dependent child of military personnel is housed in temporary housing located
outside of the District, but will be living within the District within six months after the time of initial enrollment,
the child is allowed to enroll, subject to the requirements of State law, and must not be charged tuition.
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Intra-District Transfer Requests

CCSD93 adheres to the neighborhood school concept; a student’s residence determines the school a student
will attend. This model provides continuity for students’ cognitive, social, and emotional learning while
promoting balanced enrollment and efficient use of facilities. The school district recognizes, however, that
extenuating circumstances may exist that may preclude a student from attending their neighborhood school.
In these circumstances, the student’s family may request a Student Intra-District Transfer. All families
requesting a Student Intra-District Transfer request must follow appropriate procedures and adhere to the
stated Student Intra-District Transfer request guidelines found at www.ccsd93.com/boundaries.
Board Policy 7:30 stipulates that students residing with their parent(s) or legal guardian(s) living in a school
attendance area shall attend that school. A Student Intra-District Transfer request is special approval for
a student to enroll at a school outside of the student’s designated attendance area. Student Intra-District
Transfer requests are not required for attendance in programs of choice, such as Dual Language or Magnet.
A completed Student Intra-District Transfer Request Form must be submitted and received by the Assistant
Superintendent for Student Services by May 1 for the following school year. A final decision will not be made until
two weeks prior to the start of the school year. A virtual Student Intra-District Transfer Request Form can be
completed online at www.ccsd93.com/boundaries. Visit this website for more information on the kinds of requests
considered, the review process and more. Paper Forms can be made available through school offices by request.

Homeless Children

Homeless children are provided equal access to the district’s educational programs in accordance with the
McKinney-Vento Act and state law. District procedures are intended to remove barriers to enrollment
by homeless children. In addition, the district has designated a liaison for homeless children. The liaison
coordinates services to facilitate the enrollment of homeless children and the provision of opportunities
for academic success. The current liaison is: Crysta Morrissey, Ed.D., Assistant Superintendent for Student
Services; 230 Covington Drive, Bloomingdale, IL 60108; (630) 539-3157

Usage & Activity Fees

Instructional Material/Technology Usage Fees are due at the time of registration and required for all students. The
fees include the use of technology infrastructure, Internet, personalized learning devices, textbooks, workbooks,
a limited supply of art and music materials, athletic equipment, maps, globes, audio-visual supplies, and library
materials. The fees are intended to cover normal wear and use of textbooks and learning devices. Each
student is responsible for the care of his/her books and learning device. Fees do not cover the abuse or loss of
textbooks or learning devices. Damage or loss may result in a fine or replacement costs. If a student transfers
to another school district during the year, a prorated amount of the instructional fees may be refunded. Minimal
activity fees are also charged for electives such as band, chorus, sports, and clubs. Activity fees are due at the
beginning of each activity.
INSTRUCTIONAL MATERIAL/TECHNOLOGY USAGE & ACTIVITY FEES
2022-23 Middle School (6-8) Fees
2022-23 Elementary (K-5) Fees
$110.00		
Grades 6-8
$30.00		
Kindergarten (Half-Day)
$20.00		
Gym Suit
$45.00		
Kindergarten (Full-Day)
$ 7.00		
Gym Lock
$45.00		
Grades 1 & 2
$ 7.00		
Hall Lock
$90.00		
Grades 3 - 5
$27.00		
Graduation Gown (grade 8)
$ 6.00		
Recorder (grades 3 - 5)
$25.00*		
Band & Orchestra
$ 5.00*		
Clubs
$20.00*		
Interscholastic Sports 		
$25.00*		
Band (grade 5)
$20.00* 		
Musicals
$25.00*		
Orchestra (grades 4 & 5)
$20.00*		
Chorus
*Fees assessed only to participating students.
$10.00*		
Club
Payment is collected at the start of each activity.
$10.00*		
Intramural Sports

Online payment is available at www.ccsd93.com for both registration and activity fees. Payment may be
made with Visa or MasterCard. A student ID number is required to make online payments.
District 93 utilizes an image depositing process. This means that providing a check as payment authorizes the
district either to use information to make a one-time electronic funds transfer from an account or to process
the payment as a check transaction. When the information from the check is used to make an electronic
funds transfer, funds may be withdrawn from the account as soon as the same day payment is received,
and there will not be a cancelled check back from the financial institution.

Parent Handbook - CCSD93
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Fee Waivers

Children eligible for the federal free lunch program qualify for the fee waiver. Applications for the National
School Lunch Program will be distributed to households no earlier than four calendar weeks prior to the
time students start school. In addition, new student registration will also include information regarding the
free lunch program. Contact the Business Office at (630)893-9393 for additional information regarding the
application process. (BPs 4:130 & 4:140)

Insurance

The district purchases accident insurance that provides coverage for students for injuries incurred while
participating in school-sponsored and/or supervised activities, including athletics. This insurance is
considered to be secondary/supplemental to family health insurance. However, coverage becomes
primary if the child is not covered under other accident insurance. This insurance program does not cover
sickness. Parents who wish to file a claim can obtain claim forms from the school office. District 93 families
also have the opportunity to purchase additional accident insurance that provides 24-hour coverage, as well as
protection during weekends and vacation. Brochures/applications for the additional insurance are available
in the school offices. It is important that students promptly report all accidents that occur during the school
day, going to, or coming from school, to the teacher, school nurse, or office staff.

Lunch & Breakfast Programs

Students in grades kindergarten through 8 are encouraged to eat lunch at school. Lunches may be brought from
home or purchased at school. Additionally, all District 93 schools offer a breakfast program option 15-20 minutes before the start of the school day.
The district contracts with OrganicLife, LLC. to provide its breakfast and lunch services. A complete lunch
is value-priced at $3.20 per day and includes milk. A typical lunch will include a protein entrée, fruit and/or
vegetable, or two fruits and two vegetables, two to three grains, an occasional treat, and milk. Milk can also be
purchased separately for $.50. For middle school students (grades 6-8), additional items are available at lunch
daily and are listed on a monthly menu along with daily specials. All menu items may also be purchased a la carte.
Beverages and snack items are available daily. A complete breakfast for all grade levels is value-priced at $1.25
per day. A typical breakfast consists of grains, fruit or juice, and milk.
Parents are strongly encouraged to make deposits to their child’s account for breakfast and lunch through the
MySchoolBucks link on the district’s website and app. This system allows you to access, view, check and manage your child’s meal account via the internet. Cash payments and deposits may also be made by middle school
students (6-8) at the service line during the breakfast time or lunch period. Elementary students (grades K-5)
may also bring cash or checks payable to CCSD93 in an envelope labeled “Breakfast” or “Hot Lunch” with the
student’s name, teacher’s name and grade. If a student orders a meal but has a negative lunch balance, they may
be provided a cheese sandwich.
The district participates in the National School Lunch Program. Children from households that meet federal
guidelines are eligible for free or reduced-price meal services for both breakfast and lunch. Applications will be
distributed no earlier than four weeks prior to the start of school. Families who receive a free lunch eligibility letter as a result of SNAP or TANF Direct Certification Process do not need to complete an application.

Bus Transportation

Buses are contracted by the school district through First Student Bus Company for those students who live 1
1/2 miles or more from their assigned schools, and those residing within 1 1/2 miles of their assigned schools
where a serious traffic hazard exists. CCSD93 uses its Transportation Decision Tree to determine busing
eligibility and bus stop locations. To view the Decision Tree, find the Bus Transportation file by clicking on
the Parents tab at www.ccsd93.com. District 93 offers paid bus service to certain areas. School principals
can provide additional information. Special education students are transported in accordance with state law.
Students in half-day kindergarten cannot be provided with busing services at their noon dismissal. (BP 4:110)
Student safety is always a primary concern. Appropriate behavior is expected of all students who ride the bus.
Gross disobedience or misconduct may result in the suspension of school bus privileges. The district’s regular
suspension procedures are used to suspend a student’s privilege of riding a school bus. Video/audio equipment
is installed on District 93 school buses in order to ensure safe transportation for bus riders. Questions about this
practice or its policy implications should be addressed to the school principal. (BP 7:220)
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FirstView™ Bus Tracking App

In partnership with our transportation provider, First Student, CCSD93 has launched FirstView™, a bus tracking
and transportation communications app for your smartphone or desktop! The FirstView™ App provides:
• Live Tracking - The FirstView™ map screen shows you the live location and direction of your student’s
bus, your student’s stop schedule for the current day and timestamps for school arrivals and departures!
• Predictive Stop Arrival Times - Analyzing route and real-time GPS data, we determine an estimated time
of arrival to your stop provided on the FirstView™ map!
• Custom Alerts & Messages - You can set up the app to be notified when your child’s bus is a chosen
distance from your stop!
• Additional User Notifications - Connect up to three additional email accounts to receive email alerts. This
is a great feature for grandparents or caregivers!
• Multi-Stop View - Buses for all your students can be tracked with FirstView™. Using individual colors
for each student, every selected stop appears on the map simultaneously for easy viewing.
• Secure & Easy Access - FirstView™ requires a password-protected account along with your student’s ID
number and a system generated pin code for app set-up. This way, only you can view your student’s stop!
Parents can download FirstView™ in the Apple App Store and the Google Play Store. Parents with students
who ride CCSD93’s buses receive mailed and emailed communications with information on how to login to
the app. For even more information, and links to download the app visit www.ccsd93.com/firstview.

School Office & Student Hours
School Office Hours (Monday through Friday when school is in session)
Early Childhood Center
Elementary Schools
Middle Schools

8 a.m.-4 p.m.
8 a.m.-4:30 p.m.
7:30 a.m.-5 p.m.

School Day Hours

Monday

Tuesday-Friday

Morning Preschool:
Afternoon Preschool:
Half-day Kindergarten:
Full-day Kindergarten-Grade 5:
Grades 6-8:

8:15-10:15 a.m.
12:35-2:35 p.m.
8:45 a.m.-12 p.m.
8:45 a.m.-2:15 p.m.
8 a.m.-1:45 p.m.

8:15-11 a.m.
12:35-3:20 p.m.
8:45 a.m.-12 p.m.
8:45 a.m.-3:45 p.m.
8 a.m.-3:15 p.m.

Student Attendance

The district requires that parent(s)/guardian(s) ensure that their children attend school regularly and notify the
school of absences and the reasons for those absences. Parents must call the school office as soon as possible to
inform the school of a student absence. The attendance line of each building is available to record calls outside
of schools hours. Parents are requested to report absences prior to the beginning of the school day: 8:15 for
morning preschool and 12:30 for afternoon preschool, 8:45 a.m. for the elementary schools, and 8:00 a.m. for
the middle schools. The school will make a reasonable effort to notify a parent within the first two hours of the
student’s school day in the event of a student absence for which notification has not been received.
Students are expected to arrive to class on time. Medical appointments, funeral attendance, and situations
beyond the control of the student as determined by the building principal are valid reasons for excused tardiness.
Parents are expected to notify the school office if a student will be arriving late by writing a note, calling the
office, or accompanying the student to the office to sign in. (BPs 7:70 & 7:80)

Recess

Outdoor recess is provided daily, weather permitting, for elementary students. Students should come to school with
appropriate outdoor attire. When the temperature with wind chill is ten degrees Fahrenheit or below, outdoor recess
is not held. A doctor’s note is required for a student to be exempted from outdoor recess in excess of three days.

Severe Weather & School Closing
Tornado Information

All schools hold tornado drills. When an intermittent alarm is sounded, students and teachers are sent to a
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designated location in the building. Parents are asked to impress upon their children the seriousness of these
drills. Silence and complete cooperation are expected of every student. Students will not be dismissed during a
tornado warning except to a parent/legal guardian who enters the building and signs the student out.

Emergency School Closing

If District 93 schools must be closed due to weather, the district’s automated call, text, app push and email system is
used to notify families of school closings. Emergency closing information will also be found on the district website
at www.ccsd93.com and posted to the district’s social media accounts. Outside of CCSD93, the information can
be accessed at www.emergencyclosings.com, and on local broadcast radio and television stations.
The Superintendent determines when the schools will be closed due to weather, but the decision to send a
child to school in severe weather is always the choice of the parent. Parents who feel it is unsafe for their
child to attend, even if school is open, should keep their child home that day.

E-Learning

In the event that normally scheduled in-person school days need to be canceled temporarily for short-term
purposes that arise, such as inclement weather, CCSD93 may employ an E-Learning day. During an E-Learning
day, students would learn from home with guidance from CCSD93 teachers. Visit www.ccsd93.com/
elearning for more information.

Before & After School Child Care Programs

District 93 partners with the Carol Stream Park District to offer an on-site before- and after-school child care
program for elementary students. “ActivKids” provides a structured environment of activities including arts and
crafts, indoor and outdoor play, as well as active and quiet games. This fee-based program is available before school
every day from 6:30-8:45 a.m., after school on Mondays from 2:15-6:30 p.m., and after school Tuesdays through
Fridays from 3:45-6:30 p.m. Additional information about the before- and after-school programs is available by
calling the Carol Stream Park District at (630) 784-6100 or at the Park District website: www.csparks.org.

Crisis Management

A district-wide crisis guide has been developed and is in place throughout the school system. The Crisis
Management Guide outlines procedures to assist building staff in dealing with crisis situations. It includes
guidelines for dealing with specific situations such as a natural disaster, a bus accident, or an intruder in the
building. The guide is in place to address potential threats to the safety and well-being of students and staff.
It details actions to be considered by the various roles in the school setting, including administrators, teachers,
nurses, building secretaries, and crisis teams at each school site.
There are five standard responses to crisis situations that are practiced each year by all staff and students.
Hold in Place and Teach is used in situations that require movement inside the building to stop, but teaching
continues in classrooms. Secure the Building and Teach is used in situations where it is necessary to eliminate
every to or exit from the building. Run-Hide-Fight is used when an intruder is in the building or on school
grounds. Evacuation is in response to a fire or anything that makes the building unsafe. Severe weather
responses include tornado and earthquake.

Student Health
When A Child is Ill

When to Keep Your Child Home

To prevent any widespread illnesses in our schools, it is vital that parents keep children home from school when they
are experiencing symptoms of illness. In particular, when a child experiences any of the following symptoms of
COVID-19, the student must stay home: fever of 100.4°F or higher, new cough, shortness of breath or difficulty
breathing, fatigue from unknown cause, muscle or body aches from unknown cause, new onset of moderate to
severe headache, new loss of taste or smell, sore throat, congestion or runny nose, vomiting, or diarrhea.

Absence Notification

Please notify the school before the start of your child’s school day to report an absence. Notify the school
promptly if your child has been diagnosed with or has symptoms of a communicable disease, including
COVID-19, Influenza, Chickenpox, Conjunctivitis, Ringworm, Measles, Mumps, Rubella, Pertussis, Strep A,
Staph Infections, etc. Please notify your child’s school if your child has head lice, which is a nuisance, not a
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communicable disease, which requires proper care to ensure it does not spread. For more, please see the Head
Lice section of this document.
All absences should be called in daily. A provider’s note may be required for re-entry to school. Parents are
encouraged to confer with the school nurse regarding chronic health concerns. Children with a medical
and or religious exemption to vaccinations will not be allowed to attend school if the contagion that
they are exempt from is present in their school.

Communicable Disease or Rash

Students with communicable diseases, or undiagnosed skin rashes, will be excluded as directed by the Illinois
Department of Public Health. All students with a reportable communicable disease or undiagnosed rash must
have a provider’s note to enter or return to school.

Head Lice

The district follows the State and County Health Department guidelines regarding the treatment for lice. Any
time a student shows evidence of head lice, either with the presence of live lice or the presence of new nits, the
student will be excluded from school until treatment is complete. Parents will be provided with information that
indicates proper treatment and what needs to be done in the home. Before returning to class, the student will be
seen by the nurse to determine whether treatment has been given. Students who return to school with evidence
of treatment will be allowed to re-enter school. Students will be re-inspected by the school nurse a week to ten
days following the treatment. If there is evidence of live lice or new nits at that time, the process of exclusion
and treatment will be repeated. The student’s condition will be monitored weekly until there is no remaining
evidence of a current lice infestation.

Physician Notes for Illness, Injury or Other Medical Reason
Healthcare provider notes for illness, injury, surgery, sutures, sprains/strains, broken bones, and head injury,
and other medical reasons, such as aftercare related to medical procedure or treatment, must indicate:
• Activity guidelines and restrictions; including guidelines for physical education/recess
• If injury, nature of the injury
• How long the restriction is to remain in place and the date of follow-up healthcare provider appointment
• Accommodations required for the student to attend school safely
• Students may only use crutches in school with a healthcare provider order
Physical Education Exemption

As required by The Illinois School Code, every student is expected to participate in the physical education
program. Exemptions from physical education may be granted for up to three days at the written request
of a parent or guardian. A physician’s note must accompany exemptions that extend beyond three days.
The school nurse may require periodic evaluations/examinations and renewals for continued exemption
from physical education activities. If the child is not allowed to participate in recess or physical education, a
physicians note with specific guidelines is needed (including diagnosis, length of time, weather parameters).

Recess Restrictions

When a student has a medical exclusion for physical education, he/she will not be allowed outdoors during
recess for that same period of time. This is to ensure safety and prevent further injury to the child.

Concussion/Head Injury

As required by the Illinois School Code, our district has implemented a Return to Learn and a Return to Play
protocol for students with identified concussion/head injury. If your student sustains a head injury and has
symptoms that are concerning the nurse, you will receive a call to pick up your student. A physician, physician
assistant (PA) or an advanced practice nurse (APN) note will be required for your student to return to school.
If your student is identified as having a concussion or head injury by a physician, PA or APN, they will be placed
on the Return to Learn protocol once they return to school. When your student successfully completes the Return
to Learn protocol, he/she will need to be seen by their medical provider for approval to start the Return to Play
protocol, which includes, PE, recess, and any interscholastic sports.
Concussions and head injuries are a serious risk and can take some time to heal. It is recommended that your student
stay home to rest for a couple of days after sustaining a head injury before returning to school. For more information
on concussions or head injuries please see the CDC Heads Up site: www.cdc.gov/headsup/index.html.
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School Nurse’s Office
General Information

District 93 nurses are dedicated to giving each student the best care possible. They strive to work closely with
parents and staff to protect each student’s health. The nurse’s office at each school is open daily to assist
students who become ill or are injured at school during regular attendance hours. In the event of student
illness (including symptoms of COVID-19), allergic reaction, head injury, or other serious issues, the nurse
will contact parents immediately.
Parents are required to submit current phone numbers and emergency contact information so that parents
can be reached if their child is sick or injured. Parents are also required to inform the school nurse about
their child’s important medical information. Parents who cannot pick up a sick or injured student must
provide the phone number(s) of someone (18 or older) who can pick him/her up.
Typically, when a student visits the nurse, their issue is addressed and the student returns to class. Parents will
be notified of any instance of their child visiting the nurse’s office, including the treatment providedintra.

Administering Medicine to Students

Students should not take medication during school hours or during school-related activities unless it is
necessary for a student’s health and well-being. Prescription and/or over-the-counter medications must be
accompanied by a doctor’s order written on a District 93 Medication Administration Permission form or a
faxed order to CCSD93. Regardless of method of doctor’s order, it must be accompanied by the parent’s
signature on a District 93 Medication Administration Permission form, which is available from all school
offices and online at www.ccsd93.com/healthforms.
Please note:
• Students are permitted to self-carry inhalers with a prescription label on the inhaler and a signed
Medication Administration Permission form, and a copy of the label and Medication Administration
Permission form are on file in the nurse’s office.
• Students are permitted to self-carry epinephrine auto injectors when the Medication Administration
Permission form is signed by both the parent and provider and is kept on file in the nurse’s office.
• Students are not allowed to bring in or take over-the-counter medication, including lotions, sunscreen,
topical medication, and cough drops, essential oils, cbd oils, acetaminophen, ibuprofen or any other over
the counter pain medication/fever reducing medication without the district Medication Administration
Permission form and provider and parent signatures. 		
• Parents/guardians must transport all medications to and from the nurse’s office.
• No medications are permitted on school buses without a provider order/parent permission for the student to self-carry.
• Students are NOT permitted to carry medication to and from school, other than the above mentioned
asthma inhalers and epinephrine auto-injectors, with parent consent and/or required physician order.
• Parents should contact the nurse’s office with regard to medication procedures.
The primary responsibility for administering medication to a student rests with that student’s parent/guardian.
If the student requires medication at school, the medication will be administered by a certified school nurse,
a registered nurse, an administrative school employee, or a person designated by the nurse with the building
administrator’s approval during the school day only when necessary for the critical health and well-being
of the student. Neither teachers nor other non-administrative school employees, except certified school
nurses and registered nurses, shall be required to administer medication to students. Self-administration
of medication by students with asthma or the use of an epinephrine auto-injector by students at risk of
anaphylaxis will be permitted in accordance with The Illinois School Code and the district’s procedures.
In accordance with Illinois law, CCSD93 schools will maintain and administer albuterol inhalers to treat
students who experience sudden life-threatening respiratory distress while at school. School nurses will be
trained to quickly and safely respond to respiratory emergencies. While school nurses will make every effort
to contact parents before giving albuterol, the law allows them to administer albuterol in an emergency
without prior parental contact. Parents of asthmatic students are uurged to notify the school and provide an
asthma action plan from the child’s doctor. Because the stock albuterol inhaler is not intended to replace a
child’s personal inhaler, parents of asthmatic students are also encouraged to send a personal albuterol inhaler
for use at school as described in the first bullet above.
NOTHING IN THIS POLICY SHALL PROHIBIT ANY SCHOOL EMPLOYEE FROM PROVIDING
EMERGENCY ASSISTANCE TO STUDENTS INCLUDING ADMINISTERING MEDICATION. (BP 7:270)
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Health Requirements for School Attendance

The Illinois School Code requires health examinations for students entering preschool, kindergarten, and 6th
grades, and all students new to the district regardless of grade level. Student exams must be dated within one year
of the first day of school. The health examination includes proof of completed immunizations with dates (month,
day, year), the provider’s assessment of the student with the Release for PE checked, and the Health History
portion of the exam completed and signed by the parent/guardian (on the back of the physical exam form).
Returning students must comply with the School Code health requirements prior to September 15 of the current school
year. Physical exams must be completed within one year of the first day of school. The parent/guardian must
complete the Health History portion of the physical exam form and then sign/date (on upper, back side
of exam form). Failure to comply will result in exclusion from school beginning September 15, 2020, until
compliance is met. During a student’s exclusion from school for noncompliance, the student’s parents/guardians shall
be considered in violation of The Illinois School Code and subject to penalty. (105 ILCS 5/26-10)
The Illinois School Code allows for the following exceptions:
• New students from Illinois have 30 days from the date of enrollment to show compliance.
• Out-of-state students must submit a physical exam done within the past year on a form comparable to
the Illinois physical exam form.
• Students entering the United States from another country must submit a new physical exam form
within 30 days of their enrollment date, including all immunizations

Physical Examinations

Physical examinations must be performed and signed by a licensed M.D. (Medical Doctor), D.O. (Doctor of
Osteopathy), or nurse practitioner working under a medical doctor. Physical exam forms are available from
all school offices and are available online at www.ccsd93.com/healthforms. Please drop off physical
exams to the school your child will attend when the school offices open for the school year.
Screening for lead poisoning and diabetes are included in the school health exam. Parents of children
between the ages of 6 months and 6 years must provide a statement from a physician or health care provider
that their child has been risk-assessed for lead poisoning before the child is admitted into a district-operated
early childhood, kindergarten, or child care program. All physical exams must have diabetes screening
completed by the physician, which includes a height, weight, and Body Mass Index (BMI). If the BMI is over
the 85th percentile, a risk assessment is also completed by the physician.

Immunizations

The School Code requires proof of complete immunization dates (month, day, year) against Diphtheria,
Pertussis, Tetanus (DPT), Polio, Measles, Mumps, and Rubella. Varicella (chickenpox vaccine) is required for all
children born in and after 1997. Hepatitis B is required for entering preschool and 6th grade. HIB series is also
required for entering preschool. The following is a list of immunizations and physical requirements by grade:
New Students
• Physical examination (for all grades - physician signature & parent signature, date and
completion of Certificate of Child Health Examination form requred)
• Lead risk assessment if less than 7 years old
• Proof of immunization dates (month, day, year) as appropriate for grade level
• Dental Examination (grades kindergarten, second, sixth)
• Eye Examination (kindergarten and out-of-state students)
Preschool
• Physical examinations (physician signature & parent signature, date and completion of Certificate of
Child Health Examination form requred)
• DPT (basic series)
• Hepatitis B (series of three injections)
• Haemophilus influenza type b (Hib)
• Polio (basic series)
• Measles, Mumps & Rubella (MMR) after 12 months of age, and 4 years
• Lead risk assessment
• Varicella (Chickenpox vaccine) after 12 months of age, and 4 years or proof of varicella disease or immunity
• Pneumococcal vaccine (required under 5 years old)
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Kindergarten
• Physical examination (physician signature & parent signature, date and completion of Certificate
of Child Health Examination form requred)
• Dental examination (dentist’s signature required)
• Eye examination (optometrist/ophthalmologist signature required)
• DPT (basic series) plus a booster after age 4
• Polio (basic series) plus a booster after age 4
• Measles, Mumps & Rubella (MMR) after 12 months of age, and 4 years
• Varicella (chickenpox) after 12 months of age, and 4 years or proof of varicella disease or immunity
• Lead risk assessment (physician’s signature required)
• Body Mass Index (if over 85 percentile - diabetes screening required)
2nd Grade
• Dental examination (dentist’s signature required)
6th Grade
• Physical examination (physician signature & parent signature, date and completion of Certificate
of Child Health Examination form requred)
• Dental examination (dentist’s signature required)
•
•
•
•

Body Mass Index (if over 85 percentile - diabetes screening required)
Tdap vaccine
Hepatitis B (series of three injections)
Meningococcal vaccine (one dose on or after 11 years)

7th Grade
• Tdap vaccine if not received in 6th grade
• Meningococcal vaccine if not received in 6th grade
8th Grade
• Tdap vaccine if not received in 6th or 7th grade
Sports Physicals
• Physical examinations are required annually for students wishing to try out for interscholastic sports. Sports
physicals must be dated within one year of the entire interscholastic season and submitted to the school nurse
prior to tryouts. Immunizations and physicals are mandated by the state under The Illinois School Code. (105
ILCS 5/27-8.1)

Eye Exams

All students entering kindergarten and all students enrolling in an Illinois school for the first time must have
an eye exam performed by an optometrist or ophthalmologist according to Public Act 95-671. The completed
eye exam must be submitted to your child’s school nurse prior to October 15 of the school year. The
student’s report card may be withheld until an eye exam, or proof that an exam is scheduled within 60 days
after the October 15 deadline, is submitted. If you should need assistance getting an eye doctor appointment
for an exam, please contact your school nurse.

Dental Exams

All students in kindergarten, 2nd, and 6th grade are required to have a dental exam completed by a licensed
dentist in accordance with the Illinois Department of Public Health rules. All dental exams must be
submitted to the school nurse before May 15 of the school year. Dental exams must be dated within 18
months prior to May 15. The student’s report card may be withheld until a dental exam is submitted or
proof is submitted that a dental exam is scheduled within 60 days after May 15 deadline. The dental exam
requirement may be waived for children who demonstrate undue burden or lack of access to a dentist,
in accordance with the Illinois Department of Public Health. If you need assistance getting a dental
appointment for an exam, please contact your school nurse.

All Kids

Parents who cannot provide the necessary school physical, immunizations, dental exam or eye exam for their
child may call All Kids at 1-866-4-ALL-KIDS (1-866-255-5437) (for TTY, call 1-877-204-1012). All Kids
helps with health insurance for Illinois children and youth through age 18.

Exemptions

A student may be exempted from the requirements of the policy regarding health exams, immunizations, dental
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exams, or eye exams on religious or medical grounds. If a student’s parent/guardian objects to the health
exam, immunizations, dental exam or eye exam on religious grounds, the student may be exempted if his/her
parent presents a completed Illinois Religious Exemption Form signed by the child’s healthcare provider. If the
physical condition of a child is such that one or more immunizations should not be administered, the medical
provider is responsible for performing the health examination and must endorse that fact on the health exam
form, or a letter from the child’s provider must be submitted to the school nurse. (BP 7:100)

Allergies/Medical Conditions

Parents are expected to notify the school of any allergies their child may have, and other physical needs their
child may have. Parents/ guardians are required to complete the Health History portion of the physical
examination form and sign/date when completed (on upper, back side of exam form). Parents are required to
provide physicians orders for medical care and medications necessary to maintain child’s health while in school.

Interscholastic Sports Physicals

Annual physical examinations are required for students wishing to try out for, practice, or participate in interscholastic
sports. Sports physical exams must be dated within one year the entire interscholastic season and submitted to school
nurse prior to tryouts. Additional examinations, including eye examinations, may be requested when deemed necessary
by school authorities. All physical examinations must be performed and signed by a licensed M.D. (Medical Doctor) or
D.O. (Doctor of Osteopathy) or nurse practitioner working under a medical doctor. Immunizations and physicals are
mandated by the state under The Illinois School Code. (105 ILCS 5/27-8.1)

Vision and Hearing Screening

District 93 students participate in vision and hearing screenings annually as mandated by the Illinois
Department of Public Health. Vision screening is not a substitute for the mandated vision exams, which
are required to be done by an eye doctor. Students who submit a complete eye exam report which was done
within 12 months of the first day of school are not required to undergo vision screening at school.
Grade Vision Mandated
Hearing Mandated
Grade Vision Mandated
Hearing Mandated
4
Special Ed. & New
Special Ed. & New
Pre-K All
All
5
Special Ed. & New
Special Ed. & New
K
Screen Without Exam All
1
Special Ed. & New
All
6
Special Ed. & New
Special Ed. & New
2
All & Color Screen
All
7
Special Ed. & New
Special Ed. & New
3
Special Ed. & New
All
8
All
Special Ed. & New

Cleaning, Sanitizing & Disinfecting Practices

In order to maintain the healthiest and safest possible learning environment, District 93 follows best
practices for (and adheres to all mandates related to) cleaning, sanitizing and disinfecting practices. At this
time, additional effort will be made to follow guidance from public health organizations related to cleaning,
sanitizing and disinfecting practices.

Pesticide & Herbicide Application Notification

District 93 utilizes an Integrated Pest Management (IPM) process to identify and eliminate conditions in
the schools that may cause pests to be a problem. Applications of pest control materials are made only
when necessary to eliminate pest problems. Regular spraying is not part of the program. The district has
contracted with Anderson Pest Solutions to provide IPM services when necessary. Only approved pest
control methods are used. If it becomes necessary to use pest control products other than traps or baits,
notice is posted four business days prior to the application. An exception to the four-day notice may be made
in the event of an immediate threat to health or property. District personnel, certified in the handling of
herbicides, occasionally make application of such materials on school grounds. Every effort is made to make
such applications when school is not in session. Only approved herbicides are used. Parents and staff may
request to receive written notification of all pesticide and herbicide applications by contacting the District
Office at 630-893-9393 and asking to be placed on the Pesticide Notification Registry.

Asbestos Management Plan

All District 93 school buildings have been inspected for asbestos, and management plans have been written
and accepted by the Illinois Department of Public Health. Copies of these plans are available upon request
for the public to view by contacting the Department of Buildings and Grounds at (630) 539-3330 or the
principals at the respective schools.
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Curriculum, Instruction & Student Services
Curriculum & Instruction

A primary function of the BOE in CCSD93 is to provide educational programs for all students giving them
opportunities to develop to their fullest capacity mentally, physically, and emotionally. The Board of Education
has developed a long-range Strategic Plan representing the input from over 1500 community, parent, and staff
members. The plan identifies four goals that CCSD93 will focus on through 2023 with the goal of being a
world class learning organization.
Strategic Goal #1:
Strategic Goal #2:
Strategic Goal #3:
Strategic Goal #4:

A Relevant Education for All Students
Engaged & Connected Employees
Operational Excellence
Optimal Learning Environments

Instruction refers to how the curriculum is taught. Teachers use best practices in their content areas to meet
the needs of the students in their classrooms. As we implement the Strategic Plan, we are striving to Personalize Learning for all students. Personalized learning means that students are provided with personalized, effective, and dynamic classroom instruction customized to their particular learning needs, tailored to
learning preferences, and focused on their specific interests. The learner has a voice and choice about the
what, when, and how of his/her own learning.
CCSD93 has the following areas of study:
Language Arts/Reading
Math
Music (general and instrumental)
Physical Education and Health
Related Arts (6-8)
Science
Social Science/Humanities
Visual Arts
World Languages (6-8)
Band/Orchestra (4-8 as an extracurriculuar option)

Preschool

The CCSD93 Early Childhood Center offers a unique multi-aged program that provides high quality early learning
experiences for young children, ages three through five.
Consistent with CCSD93’s philosophy, the Early Childhood Center serves the needs of all children utilizing a
developmentally appropriate approach to instruction. All students in the program have the opportunity to play and
learn together in an accepting, engaging, play-based learning environment where they learn and develop through
chronologically and developmentally appropriate activities. The curriculum is aligned with the Illinois Early Learning and Development Standards.
Each classroom is staffed by a licensed teacher with a Bachelor’s and/or Master’s degree in Early Childhood Education, Special Education, and English Language along with two paraprofessionals. Each classroom has approximately 15 students and brings together children who qualify for one of three attendance options:
• Early Childhood Special Education services
• Preschool For All
• Tuition enrollment
It is not mandatory for preschoolers to be independent in their toileting skills to enroll, however, it is encouraged.
See the School Office & Student Hours section of this handbook for details on school hours.

Preschool Registration

Preschool Registration is held in January each year. Announcements regarding registration are made through
the press, on the district website and on social media. Preschool children need to be 3 years or 4 years of age by
September 1 of the school year in which they wish to enroll. CCSD93 offers half-day preschool sessions in the
morning or afternoon for 3, 4, or 5 days per week. After the evening of Preschool Registration, registration is
ongoing as space permits. Please contact the Early Childhood Center at (630) 307-3750 for information.

20

Parent Handbook - CCSD93

Preschool Screening

Preschool screening is recommended for all children 33 months to 5 years of age who live within the district.
Preschool screening utilizes a broad base of screening instruments that can identify children in need of further assessment/evaluation, as well as children that qualify for specific programs, such as Preschool For All..
Screening is conducted by preschool staff who assess the child’s readiness, social interactions, speech and language, and fine/gross motor skills in a developmentally appropriate, play-based manner. Vision and hearing
screening is also conducted. At the end of the screening, parents are informed of the results which provide
an indication of the child’s development and qualification for any tuition-free programs. If the child needs
additional evaluation to determine if specialized instruction and/ or related services are warranted, parents
are contacted for permission to conduct an evaluation with the Preschool Special Service Team. The team is
made up of a school psychologist, social worker, preschool teacher, occupational therapist, physical therapist,
speech-language pathologist, and certified school nurse, as needed. Screenings are held each year from August
through March at the CCSD93 Early Childhood Center. Appointments are required, will last approx. 90
minutes and may be scheduled by calling (630) 307-3750. Information will be gathered from parents/guardians via forms (online and in print) and interviews, and parents/guardians are required to attend the entire
preschool screening appointment with their child.
Preschool screening complies with Illinois state law, which requires school districts to engage in child-find
activities that assist in serving children with special needs.

Preschool Program: Early Childhood Special Education

The Early Childhood Special Education Program is designed for students with identified developmental delays
in the areas of speech-language, motor, social-emotional, adaptive and/or cognitive functioning. This special
education service provides early intervention in each of the developmental areas for identified children ages
from their third birthday through their preschool years. For requests for developmental screenings or any questions related to Early Childhood Special Education, please call the Early Childhood Center at (630) 307-3750.

Preschool Program: Preschool for All Programs

District 93 offers preschool opportunities for students who qualify for the Preschool For All and Preschool For
All Expansion programs made possible by state and local funds. The programs are free of charge to students
who are determined to meet the criteria for enrollment. Criteria includes but is not limited to academic needs,
financial need, family hardships, and personal needs. Determination of eligibility is made through the use of a
parent interview and a developmental screening conducted at the Early Childhood Center. For more information or to schedule a developmental screening, please call the Early Childhood Center at (630) 307-3750.

Preschool Program: Tuition-Based Preschool

The tuition-based attendance is available for children who live within the district’s boundaries and at an
out-of-district tuition rate for those that do not. Parents and guardians may choose from three day (Tuesday
through Thursday,) four day (Tuesday through Friday,) and five day (Monday through Friday) attendance.
Tuition-based enrollment is available as space permits. Below are this year’s tuition rates. Please see the District website for current tuition rates.

Boundary Status
In-District:
Out-of-District

Half Day Preschool
3-Day Program
$200 per month
$280 per month

4-Day Program
$240 per month
$350 per month

5-Day Program
$280 per month
$430 per month

Kindergarten

Kindergarten in CCSD93 provides students with personalized, effective and dynamic classroom instruction
customized to the development of the whole child. The kindergarten learning environment fosters high self
esteem, respect for others, and responsibility within a caring classroom community. Kindergarten students must
be five years of age on or before September 1 of the school year in which they are enrolling. District 93 offers
full-day and half-day kindergarten options. For a list of full-day and half-day kindergarten hours, see the School
Office & Student Hours section of this handbook.

Kindergarten Registration

Kindergarten registration is held anually in late winter or early spring. Announcements regarding registration
are made through the press and on the district website. Kindergarten students must be five years of age on
or before September 1 of the school year in which they are enrolling. District 93 offers full-day and half-day
kindergarten options. See the School Office & Student Hours section of this handbook for details on school hours.
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Kindergarten Screening

At Kindergarten Registration, parents will be asked to complete two questionnaires in regard to the growth
and development of their incoming child. The questionnaires will be reviewed by staff as a first step to
getting to know the child.

Standards Based Instruction & Assessment
CCSD93 has incorporated the Illinois Learning Standards into all curricular areas.

Math is broken into two standards areas: Mathematical Practice and Mathematical Content. The Practice Standards describe ways that students should use and engage with Math while the Content Standards are assessed at
each grade level and focus on procedure and understanding.
The Language Arts (LA) standards focus on writing, language use, speaking, listening and reading a variety
of texts, including non-fiction text. While fiction is still taught and encouraged in LA classes, the Standards
incorporate more non-fiction text. This helps prepare students for reading for information in their future
grade levels and careers.
LA standards have also been written for Social Science, Science and Technical Subjects. For these content
areas, the standards focus on reading and writing, as each relates to the specific content area. For example,
Science teachers will include reading of scientific texts, such as science and research articles and Social Science teachers will include primary and secondary sources as they explore content with their students.
The Next Generation Science Standards (NGSS) focus on inquiry-based, interconnected science, technology,
engineering, and math (STEM) concepts as they are practiced in the real world.
The Illinois Learning Standards for fine arts are intended to reflect best practices and address the curricular
areas of visual arts, music, theater, dance and media arts. Standards under each of these curricular areas emphasize learning through the artistic process. Four artistic processes are addressed in the standards: creating,
performing/producing/presenting, responding and connecting. Further, the standards are organized around
both enduring understandings and essential questions to help both educators and students focus on the significant “big ideas” within the fine arts.
The benefits of effective world language instruction focus on the role of the individual in a multilingual,
global society. The World-Readiness Standards for Learning Languages establish the academic, business, personal, recreational and practical benefits of studying world languages, and the Illinois Learning Standards for
World Languages are based on this rationale.
A tremendous opportunity exists to enhance our health and well-being. Much of that opportunity lies in our
ability to address the growing health challenges that are facing children and youth. The goals and standards
for physical development and health foster workplace skills, including identifying short- and long-term goals,
utilizing technology, following directions, and working cooperatively with others. Problem solving, communication, responsible decision making, and team-building skills are major emphases as well.
The Social Science Standards explore the relationship between individuals and society, from friends and
family to global networks. In a school setting, the disciplines of civics, economics, geography, and history are
central to our students’ preparation for college, career, and civic life.

Student Assessment

A standardized testing program is in place and assists in monitoring both student achievement and program
effectiveness.

Illinois Assessment of Readiness (IAR)

The IAR tests are high quality, computer-based 3–8 assessments in Mathematics and Language Arts/Reading.
They are carefully crafted to give teachers, schools, students, and parents better and more useful information
on how students are performing based on the Illinois Learning Standards.

Dynamic Learning Maps (DLM)

The Dynamic Learning Maps (DLM) project is guided by the core belief that all students should have access
to challenging grade-level content. The DLM alternate assessment system will let students with significant
cognitive disabilities show what they know in ways that traditional multiple-choice tests cannot.
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iReady
These are computer adaptive assessments. Students in grades K-8 take iReady multiple times during the school year in
reading and mathematics. These assessments help to chart individual student’s academic growth from year to year as
well as provide information regarding anticipated growth during a given school year. The data also provides targets for
school and program improvement. Student scores will be sent home and explanations of those scores can be accessed
online at www.ccsd93.com.

Reporting Student Progress

CCSD93 utilizes a standards-based reporting system to measure student progress toward grade level standards.
Standards are statements about learning expectations for students, and a standards-based report card communicates a clear message about what children know, what they are able to do, and what they need to learn in
relation to the Illinois Learning Standards. For specific information about standards-based grading in
CCSD93, visit www.ccsd93.com/sbg.
The standards-based report card is published 3 times a year on the TeacherEase Parent Portal, which can
be accessed online and through the TeacherEase app. It places an emphasis on growth, understanding, and
mastery of skills over time. Students are evaluated on standards listed in each content area. Students also are
evaluated on their work habits and social skills, as feedback in these areas is an important part of the communication between school and home. Student progress toward achieving the Standards will be reported using
the letters E, M, P, and LP. The standards are written as end of the grade level learning expectations, so it is
expected that students are progressing toward standards during the school year.
E = Exceeding end of the year standards
M = Meeting end of the year standards
P = Progressing toward end of the year standards
LP = Limited Progress toward end of the year standards
Parents and guardians will be provided information regarding how to login to their student’s gradebook and
can access their student’s gradebook at any time. When accessing the gradebook, parents and guardians may
see a variety of types of data including formative (practice) work that does not count toward the overall
standard grade as well as summative work that is counted toward the overall standard grade. The information
and data put into the gradebook is there to keep track of student growth and to measure their progress
toward mastery of end of grade level standards. All data gathered provides a picture of student growth and
highlights strengths and challenges. Teachers then use this data to plan for meeting student needs; parents can
use this data to know how to help or encourage their students at home; and students can use this data to be
aware of their own personal progress and to create a plan for making further progress.

Access to Student Standard Scores Online

Parents will have real time access to their student’s standards scores and progress toward standards online
through the TeacherEase Parent Portal, which can be accessed online and through the TeacherEase app. With
it, parents have the ability to monitor standards scores and assignment information, determine their student’s
understanding of the standards being taught, and follow the student’s current overall performance level in each
subject area. Middle school students are also provided access to their standards scores in the gradebook.
Parents are provided with information from CCSD93 for how to access and view standards scores online. Login
information is provided and should be kept confidential.

Promotion & Retention

A student’s achievement of the standards for the grade to which he/she is assigned and his/her readiness for
work at the next grade level is assessed and evaluated before he/she is promoted.
Efforts are made to identify students who may benefit from retention early on. Students are not promoted
to the next grade level based solely upon age or social factors. Students who demonstrate a proficiency
level two or more years below their current placement are provided with additional learning opportunities as
appropriate. (BP 6:280)

Graduation

Students who do not meet the requirements for a diploma may not attend the graduation ceremony, and may
be prohibited from participation in some or all of the end of the year graduation activities. These students
must attend summer school to address academic deficiencies. (BP 6:280)
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What Does CCSD93 Believe About Homework?

Homework is related to the curriculum, meaningful, and connected to instruction. Homework prepares students for
instruction, previews or practices skills and concepts, or extends learning. Teachers use the information they glean
from completed homework tasks to plan instruction, not as a summative assessment of a student’s ability. A student’s
responsibility for completing homework is monitored. Coming to school unprepared may negatively impact a student’s ability to meet both academic and work habits standards.
The district homework procedure states, “As children mature, they are expected to develop greater
independence and assume more responsibility for knowing, recording, and managing their homework
assignments.” While absences from school due to vacation plans are discouraged, when necessary, students
will generally make up homework when they return to school. When possible, teachers may provide some
activities to students during absences.
Homework will be given at all grade levels in accordance with the standards defined below:
A. Homework should be linked to essential knowledge in order to extend learning and provide additional practice.
B. All completed homework should be checked, and timely feedback should be provided in order to help
students master essential knowledge and meet expectations.
C. Parents should be informed in writing of classroom homework procedures no later than curriculum night
meetings.
D. Parents should be notified when the teacher has evidence of a pattern of late or missing homework.
E. Schools, grade-level teams, and/or classroom teachers should establish procedures and programs for
homework completion at school when a pattern of late or missing homework becomes apparent.
F. Late homework will be reflected in the “Work Habits” section of the report card. The standards grades
will be a reflection of the student’s competence on the learning standards.
G. At the middle school level (6-8), late homework should be handled in the following manner:
1. An after-school program for daily homework will be offered at each middle school. If a student
misses an isolated/occasional assignment, he/she may choose to remain after school and complete
the assignment so that it can be turned in the next day.
2. Homework should generally be assigned as individual work. Long-term projects or group projects
should generally be part of class time activities. Parents will be informed if a long-term project is
missing.
Total average daily homework for all subjects should fall within the following guidelines:
			
Grades K-3		
0 - 30 minutes
			
Grades 4-5		
0 - 50 minutes
			
Grades 6-8		
0 - 80 minutes
The average daily minutes listed above indicate the amount of time that a student should typically spend on
homework. Given individual abilities and needs, the amount of time spent on homework will vary from
student to student. If a student is unable to complete class work, he/she may need more time than stated in
the guidelines to finish the work at home. An after-school program for daily homework is offered at the middle
school level. Information regarding the program is shared with parents early in the school year. (BP 6:290)

Protective Eyewear Notice

Protective eyewear devices shall be worn by all students, teachers, and visitors when participating in or observing dangerous chemical or combined chemical-physical laboratories involving caustic or explosive chemicals or hot liquids or solids.

Comprehensive Health Education

District 93 provides a comprehensive health education program for all grades that includes human
health, human growth and development, the emotional, psychological, physiological, hygienic, and social
responsibilities of family life, and prevention and control of disease. Students also receive instruction
regarding effective methods by which they may recognize the danger of and avoid abduction and sexual
abuse. If a parent would like to request that their child not participate in the unit of instruction on
recognizing and avoiding sexual abuse, they should submit a written waiver request to the building principal
prior to the day of instruction. (BP 6:60)

Student Social & Emotional Development
24

Social and emotional learning (SEL) is defined as the process through which students enhance their ability to
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integrate thinking, feeling, and behaving to achieve important life tasks. Students competent in SEL are able
to recognize and manage their emotions, establish healthy relationships, set positive goals, meet personal and
social needs, and make responsible and ethical decisions.
The Superintendent shall incorporate SEL into the District’s curriculum and other educational programs consistent
with the District’s mission and the goals and benchmarks of the Ill. Learning Standards and the Collaborative for
Academic, Social and Emotional Learning (CASEL) competencies.
The Ill. Learning Standards include three goals for students:
1. Develop self-awareness and self-management skills to achieve school and life success.
2. Use social-awareness and interpersonal skills to establish and maintain positive relationships.
3. Demonstrate decision-making skills and responsible behaviors in personal, school, and community contexts.
The CASEL competencies include:
1. Self-awareness: The abilities to understand one’s own emotions, thoughts, and values and how they influence behavior
across contexts.
2. Self-management: The abilities to manage one’s emotions, thoughts, and behaviors effectively in different
situations and to achieve goals and aspirations.
3. Responsible decision-making: The abilities to make caring and constructive choices about personal behavior
and social interactions across diverse situations.
4. Relationship skills: The abilities to establish and maintain healthy and supportive relationships and to
effectively navigate settings with diverse individuals and groups.
5. Social awareness: The abilities to understand the perspectives of and empathize with others, including those
from diverse backgrounds, cultures, and contexts.
The incorporation of SEL objectives into the District’s curriculum and other educational programs may include, but is not
limited to:
1. Classroom and school-wide programming to foster a safe, supportive learning environment where students
feel respected and valued. This may include incorporating scientifically based, age-and-culturally appropriate
classroom instruction, District-wide, and school-wide strategies that teach SEL skills, promote optimal mental
health, and prevent risk behaviors for all students.
2. Staff development and training to promote students’ SEL development. This may include providing all
personnel with age-appropriate academic and SEL and how to promote it.
3. Parent/guardian and family involvement to promote students’ SEL development. This may include providing
parents/guardians and families with learning opportunities related to the importance of their children’s optimal
SEL development and ways to enhance it.
4. Community partnerships to promote students’ SEL development. This may include establishing partnerships
with diverse community agencies and organizations to assure a coordinated approach to addressing children’s
mental health and SEL development.
5. Early identification and intervention to enhance students’ school readiness, academic success, and use of
good citizenship skills. This may include development of a system and procedures for periodic and universal
screening, assessment, and early intervention for students who have significant risk factors for social,
emotional, or mental health conditions that impact learning.
6. Treatment to prevent or minimize mental health conditions in students. This may include building and
strengthening referral and follow-up procedures for providing effective clinical services for students with social,
emotional, and mental health conditions that impact learning. This may include student and family support
services, school-based behavioral health services, and school-community linked services and supports.
7. Assessment and accountability for teaching SEL skills to all students. This may include implementation of a
process to assess and report baseline information and ongoing progress about school climate, students’ social
and emotional development, and academic performance. (BP 6:65)

Internet Use

Student use of the Internet is a valuable educational tool when used to support the curriculum. The School
Board’s goal is to use the resources of the Internet in the district’s instructional program, as appropriate, to
increase learning and improve instruction. Students may access live Internet connections for instructional
purposes. This is an educational opportunity that requires individual responsibility. Before the district
permits live access, the teacher or supervising staff member must have completed inservice training in the use
of the Internet with students. In addition, parents must initial the Student/Parent Agreement and Permission for
Internet Access on the registration Student Information Sheet before students may access the Internet. This
permission remains in effect until it is revoked by the parents in writing or the district, the student leaves
District 93, or the policy is revised.

Parent Handbook - CCSD93

25

Parents receive a copy of the complete “Acceptable Use of the Internet” policy when they enroll their child.
Failure to follow these rules may result in the loss of Internet privileges and/or disciplinary measures. The
district and school codes of conduct apply to all actions taken on the Internet. Parents are legally responsible
for their child’s actions.
The district takes available precautions to eliminate controversial material. However, the district cannot
guarantee that “filtering” software will be totally effective or that a student will not have access to materials
that may be defamatory, inaccurate, offensive, or otherwise inappropriate in the school setting. (BP 6:235)

Field Trips

Field trips that are an integral part of the school curriculum and contribute to the district’s educational goals
are encouraged. All field trips are supervised and require written parental permission. Students who do not
participate in field trips are provided with supervision and alternative learning experiences. (BP 6:240)

Student Performances

Any performances in which students are involved should be an extension of the instructional program.
Student performances are considered to be valuable learning experiences for children and are encouraged, but
care is to be exercised to avoid excessive use of class time for rehearsals.

Student Government

Participation in an elected representative student government is an important experience for future voters in
a democracy. Even young children can benefit from participation in the decision-making process regarding
matters within their understanding and concern. Older children can participate in more structured activities
such as the Student Council. The Board of Education endorses such activities and encourages staff to make
them an integral part of the educational experience.

Contests

The Board of Education believes the primary educational goals of the schools and the needs and interests of
students must be the most important considerations at all times. It shall therefore be a general policy to deny
promotional aid, school time, or faculty assistance to pupil contests sponsored by organizations outside the
school that involve essay writing, poster-making or other activities.
Exceptions may be made, if in the judgment of the administration a particular contest involves experiences
which are closely allied to and in support of the instructional program of the school and which will clearly
serve to advance the educational goals of the school. The worthiness of the sponsoring agency’s cause or the
opportunity for individuals to win prizes, shall not in themselves constitute sufficient reason for exception to
the general policy.
Contests or projects, in general, should not interfere with the operation of the regular course of study in
classes, or require a teacher to divert extensive time from the regularly planned program for students. The
participation of teachers and students in any approved contest shall be voluntary.

Parental Review of Instructional Material

Parents have the right to inspect all instructional material. Procedures are provided for making a formal
complaint regarding the curriculum, instructional material, or programs using the district’s Uniform Grievance
Procedure. Inquiries may be addressed to building principals. (BP 6:260)

Parental Involvement

District 93 encourages parental involvement. All district schools maintain strong Parent Teacher Associations
(PTA). Parents are invited to become actively involved in the organization at their school. Additional
information is available through each school office.
In addition, the district works to develop collaborative relationships between students’ families and school
personnel and to enable parents to become active partners in education. Opportunities exist at all nine
schools for parents to become involved in the classroom as volunteers and in advisory capacities through
Building Leadership Team participation as well as various District level committees. (BPs 8:90 & 8:95)
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Bilingual Parent Advisory Committee (PAC)

School districts that have Transitional Bilingual Education (TBE) programs are required by rules and regulations established by the Illinois State Board of Education to establish a Bilingual PAC. The committee is
comprised of parents of children in the TBE program, administrators, teachers and staff. The PAC’s focus is
to communicate and engage parents in their child’s education while learning how to best support their educational needs.

Online Student-Led Conference Registration

District 93 uses PTC Wizard, an online appointment system, to assist in scheduling Student-Led Conferences in
the fall and spring of each school year. Visit www.ccsd93.com/ptc for information on how to register a PTC
Wizard account and when conference scheduling will be available. This information will also be sent to parents
from District 93 schools.

School Visitation

The School Visitation Rights Act of 1993 entitles parents/guardians to eight hours of employer-granted leave
to attend school conferences or classroom activities involving the employee’s child during any school year.
Verification of Attendance forms may be obtained from the principal if they are required by the employer.
Under the School Visitation Rights Act, employers must grant leave to eligible employees for the purpose of
attending school conferences or classroom activities when such activities cannot be rescheduled during nonwork hours. For additional information, refer to the School Visitation Rights Act. (820 ILCS 147/1-49)

Student Services Overview

A variety of innovative programs and educational services are available. Each of these programs enhance
student ability to apply necessary skills to becoming lifelong learners. Student services include, but may not
be limited to, the community preschool program, special education services, gifted education, reading and
math support, and second language programs.

Multi-Tiered Systems of Support (MTSS)
Reading Intervention

Classroom teachers closely monitor student performance in all areas. Kindergarten through eighth-grade
students who are underachieving in the area of reading are provided additional support from core curriculum
through our reading intervention programs. All elementary schools are staffed with at least one reading
specialist who implements and monitors reading services aligned and supportive of classroom instruction.
The goal of the program is to increase student growth in order for all student to meet and exceed Illinois
Learning Standards. Services at the middle school level are provided during Language Arts class and
potentially during WINN time as well. Middle school reading intervention students typically participate in
the READ 180 program. Progress reports for all reading intervention students are shared with parents each
trimester.

Math Intervention

Classroom teachers closely monitor student performance in all areas. First through eighth-grade students
who are underachieving in the area of math are provided additional support aligned to the core curriculum.
First through eighth-grade students who are underachieving in the area of math are provided additional
support aligned to the core curriculum. At the elementary and middle school level, classroom teachers
identify additional supports to be provided within the math class. At the middle school level, students may
also receive math intervention during WINN time in addition to their core math class. This class taught by a
certified teacher provides support to those students identified with deficits in the area of mathematics.

Accommodating Individuals with Disabilities

District 93 accommodates individuals with disabilities with the opportunity to participate in all schoolsponsored services, programs, and activities on an equal basis as those without disabilities. Individuals with
disabilities should notify the building principal or Superintendent if they have a disability that requires special
assistance or services, and what services are required. The notification should take place as far as possible
before the school-sponsored function, program or meeting. (BP 8:70)
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Special Education

CCSD93 offers special education services for those students who have been determined eligible.
Approximately 95% of the special education students in District 93 are educated in their home district. The
remaining special education students are serviced through the Cooperative Association for Special Education
(CASE), SASED, DuPage/West Cook, or private facilities.
Eligibility and placement decisions are determined by the multidisciplinary team working with that student.
Parents are members of this team for their individual child. Teams are required to make program service and
placement decisions based on the individual educational needs for the child.
Services are available for those students for whom it is determined appropriate. Throughout District 93 a full continuum
of services are offered for students with special education needs. Some of these services include but are not limited to:

Early Childhood Special Education

See the “Early Childhood Special Education” description in the Community Preschool Program section of this
handbook for details.

Speech and Language (S&L)

Speech and language services are provided for students with an identified impairment in one or more of the
following areas: articulation, voice, fluency, and/or language delay/disorder, which adversely affects their
educational performance. Services are delivered in and out of the general education classrooms and are
located at all District 93 schools. (Grades: Preschool-8)

Resource/Special Education Instruction

Resource services are designed for students requiring special education instruction in a core content area.
This type of service can include consultation by the resource teacher to the regular classroom teacher and/
or individual or small group direct instruction in or out of the general education classroom. Resource services
are provided at all District 93 schools. (Grades: K-8)

Related Services

Related services are supportive services which are required to assist a child with disabilities to benefit from
special education services. Such services may include speech therapy, psychological services, physical and
occupational therapy, social work services, and transportation. These are the related services.
1. Adapted Physical Education (APE): a special designed and/or modified program that is designed to
meet the needs of an individual student who, due to his/her identified disabling condition, is unable to
benefit from regular a physical education program.
2. Counseling Services: services provided by qualified personnel such as social workers, psychologists, or
other qualified personnel.
3. Occupational Therapy (OT): treatment focuses on helping students with a physical, sensory, or
cognitive disability be as independent as possible in all areas of their lives. OT Can help kids with various
needs improve cognitive, physical, sensory, and motor skills and enhance their self-esteem and sense of
accomplishment.
4. Physical Therapy (PT): is recommended for students who have been injured or who have movement
problems from an illness, disease, or disability.
5. Special Transportation: transportation services which are required because of a child’s exceptional
characteristics. (Grades: Preschool-8)

Co-Taught Special Education Services

A co-taught special education classroom is general education classroom in which an academic course is taught
by a general education teacher and a special education teacher together. Students receiving special education
services are provided instruction through inclusive practices to the greatest extent possible. In addition to
inclusive practices, students may also receive direct intensive instruction individually or in small groups from
the special education teacher.

Self-Contained Special Education Class

A special education self-contained classroom is designed to meet the individualized educational needs of
students whose disability significantly impacts the ability to participate and progress in the general education
classroom. Students receive services in these classrooms when their education requires an alternative
instructional method and/or curriculum in one or more academic areas. Curriculum in these classrooms
may also include functional life skills. Classrooms are located at the Early Childhood Center for preschool
students, Heritage Lakes and Elsie Johnson schools for grades K-5, and Jay Stream and Stratford middle
schools for grades 6-8. (Grades: Preschool-8)

28

Parent Handbook - CCSD93

Low Incidence Program (Hearing, Visual, Orthopedic Impairment)

Services for students with a hearing, visual or orthopedic impairment are available in cooperation with the
CASE Itinerant Services and SASED/DuPage/West Cook Diagnostics. Students may be serviced by an itinerant
teacher who comes to the child’s home school or in a self-contained structure. (Grades: Preschool-8)

Medicaid Billing

If a child receives special education services and is also Medicaid eligible, school districts can seek partial
reimbursement from Medicaid for IEP services or certain IEP services documented in a child’s Individualized
Education Plan (IEP). Medicaid reimbursement is a source of federal funds approved by Congress to help
school districts maintain and improve diagnostic and therapeutic services to students.
The reimbursement process requires the school district to provide Medicaid with the child’s name, birth date,
and Medicaid number. Federal law requires the parent’s written consent to release this data to Medicaid. Only
data for Medicaid eligible students will be released. Parents can deny the district the right to release the data now
or at any time in the future.
Regardless of a parent’s decision the district must continue to provide, at no cost to the parent, the services
listed in the child’s IEP. When considering this decision, parents should note that this program has no impact
on current or future Medicaid benefits for them or their family. Under federal law, a parent’s decision to
participate CANNOT:
• Decrease lifetime coverage or any other public insurance benefit
• Result in the family paying for services that would otherwise be covered by Medicaid
• Increase a parent’s premiums or lead to discontinuation of benefits or insurance
• Result in the loss of eligibility for home and community-based waivers
A parent’s consent allows CCSD93 to recover a portion of costs associated with providing health services to
the child Additional information regarding special education programs is available from the Special Education
Department at (630) 539-3157 or your child’s school principal.

Acceleration

If a student has been identified by their school special services team as one who would benefit from a change of
placement to meet their learning needs beyond the scope of differentiation, the following types of acceleration
are offered for students in District 93.

Early Entrance to Kindergarten

Advanced children who will reach age 5 by December 1 (rather than by the typical age requirement date,
September 1) may be referred for consideration for early entrance to kindergarten by their parents/guardians.
This process begins by parents contacting their residential elementary building principal by February 1 to set up
a meeting to discuss the Early Entrance to Kindergarten Quality Process. Students will participate in a thorough
testing and assessment process to determine if they are eligible for early entrance.

Elementary Subject Acceleration

Subject acceleration (K-5) in English/language arts and/or mathematics is available. Students who continually
exceed grade level learning standards in either of these subjects may be referred for consideration by their
teacher, parents, or the student him/herself. The first part of the process will involve a review of the impact of
readiness-based differentiation of the regular curriculum. In cases in which it is determined that differentiation
is not sufficient to meet the child’s learning needs, the acceleration process can move forward.

Elementary Grade Acceleration

Whole grade acceleration is an option for students who continually exceed grade level learning standards in all
core curriculum subject areas. Again, the referral for consideration may be initiated by the teacher, parents, or
student. This process will also begin with a review of the efficacy of readiness-based differentiation of the
regular curriculum.
In cases of referrals for either subject or whole grade acceleration, when it is determined that differentiation may
not be sufficient to meet the child’s learning needs, a thorough review of the child will be conducted. Parents
will be invited to meet with a member of the building Student Services Team to review the Quality Process for
Student Referral for Acceleration and to provide their consent for testing.

Middle School Subject Acceleration

Beginning in 6th grade, identified students may participate in accelerated coursework in language arts,
mathematics, or humanities. iReady trend data and report card standards scores will be reviewed to identify
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eligible students. Students will study the same topics as in the regular grade level curriculum using advanced
texts and resources and participating in research-based unit projects.

Gifted Education

Students in grades 4-8, who demonstrate abilities and aptitude beyond the scope of differentiation or
acceleration are identified through a process that includes a thorough review of assessment data, classroom
performance, behaviors, and other qualitative measures. If found eligible, students are invited to participate in a
gifted program beginning at the 4th grade level.
This program provides gifted and talented students with the opportunity to develop skills in critical thinking
and/or creative expression at a rate and to an extent appropriate to his/her ability. As skills and techniques are
mastered, opportunity for exploration of other challenging, interesting, and rewarding methods and subject
matter shall be provided. Teachers in the program have appropriate training and teaching experience in gifted
education. Identified gifted students in fourth and fifth grades are invited to participate in a multi-age, Magnet
classroom currently located at Roy DeShane School. Identified gifted students in the 6th, 7th, and 8th grades
are invited to participate in Advanced classes currently located at Jay Stream Middle School.
Parents who have questions about Acceleration or Gifted Education services are invited to contact CCSD93’s
Assistant Superintendent for Student Services at 630-539-3157.

English Learner (EL) Program

Community Consolidated School District 93 is committed to providing a high quality English Learner (EL)
program that validates a student’s native language and culture to ensure linguistic, academic, and social-cultural
success in a diverse society. The identification process for potential EL students begins with student registration.
School districts are required by law to identify students who may be a second language learner using a home
language survey which indicates the languages children speak and/or may be exposed to in their home. Within
thirty days of enrollment, students are administered the Measure of Developing English Language Development
(MODEL) (kindergarten and first semester first grade) or the WIDA screener (second semester first grade through
eighth grade) which determines eligibility into the District 93 EL program.
The Illinois School Code requires that one of two types of programs be provided for all K-12 Limited English
Proficiency (LEP) students to help them reach proficiency in English. Roughly 20% of the total district student
population is identified as EL. The two programs designed to assist second language learners in reaching
proficiency in English are Transitional Bilingual Education (TBE) and Transitional Program of Instruction (TPI).
No later than 30 days after the beginning of the school year or 14 days after the enrollment of any student in
a transitional bilingual education program in the middle of as school year, the school district shall notify by mail
the parents or legal guardians of the student that their child has been enrolled in a transitional bilingual education
program or a transitional program of instruction. The notice shall be in English and in the home language of the
student and shall convey, in simple, nontechnical language, all of the information called for in Section 14C-4 of the
School Code.
Any parent or legal guardian whose child has been enrolled in the EL program shall have the absolute right to
refuse EL services for the child immediately by submitting a written notice of his or her desire to refuse EL
services for the child to the school authorities of the school in which the child is enrolled or the school district in
which the child resides. (BP 6:160). Although the parents may refuse EL services, they may not refuse the annual
ACCESS test given to monitor their English proficiency that the Illinois requires us to administer until they reach
English proficiency.

Transitional Bilingual Education (TBE)

A Transitional Bilingual Education (TBE) program is available when there are 20 or more EL students with a
common language enrolled at one school. A licensed TBE teacher who is fluent and holds a bilingual endorsement
in the native language spoken by the students must provide services for these students. Native language instruction
or support, as well as ELD, are components of the program. Currently, TBE services for students whose native
language is Spanish are provided for students in kindergarten through grade eight at qualifying schools.

Transitional Program of Instruction (TPI)

A Transitional Program of Instruction (TPI) or EL program is provided at each of the eight buildings (K-8).
Whenever there are fewer than 20 Limited English Proficient (LEP) students of a common language at an
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attendance center, TPI should be designed to meet the needs of these diverse learners. Small group instruction
is provided in pull out, or push in models. TPI programs provide services ranging from teaching newcomers
survival English to programs designed for students who are ready approaching proficiency in English. EL
licensed staff work with these diverse learners to provide support for the teachers, support staff and specialists
who support our EL students.. Parental involvement with EL students is strongly encouraged. To find out
about different opportunities for involvement, please see the Parental Involvement section of this handbook. For
further information about the EL program, please contact the Director of English Language Services at (630)
539-3138.

Dual Language Program

CCSD93 offers a two-way Dual Language program for students entering Kindergarten who are interested
in becoming bilingual and biliterate while acquiring multicultural competencies. The program helps students
embrace and have a strong understanding for other languages and cultures. Roughly half of each of CCSD93’s
Dual Language class consists of students who come from Spanish speaking homes while the other half come
from non-Spanish speaking homes. The academic content taught in the Dual Language program’s class meets
the same rigorous standards as all other classes taught throughout CCSD93. All Dual Language classes are
taught by a Spanish Bilingual Certified teacher who also has an endorsement in EL.
Throughout the students’ time in the Dual Language program, they will experience their curriculum in all
subjects in both English and Spanish. In kindergarten 80% of the instructional day is in Spanish and 20% is in
English. In 1st grade 70% of the instructional day is in Spanish and 30% is in English. In 2nd grade 60% is in
Spanish and 40% is in English. From 3rd grade to 5th grade, 50% of the instructional day is in English and
50% is in Spanish. Students in Middle School receive humanities instruction in Spanish, their language arts block
is equally split into English Language Arts and Spanish Language Arts, and the rest of their daily instruction
takes place in English.
This program was developed by a committee of teachers, parents, and administrators who researched and
examined all facets of Dual Language programming. As the Dual Language goals are achieved, this program
prepares participants for college, careers and diversity in our global society. If you are interested in entering your
incoming kindergarten student into the program, or if your child is coming from a Dual Language program
from another district, contact CCSD93’s Director of English Language Services at 630-539-3138.

Mentor Program			

The Mentor Program involves volunteers from the school district and community who develop, maintain and
encourage success with students who could use additional help connecting with the school, improving their
self-esteem, and maintaining relationships within the school. They may also need additional encouragement
about school in general, need assistance in developing peer and social relationships, have behavior challenges,
need an additional adult role model for advocacy and encouragement, have attendance issues, or have academic
challenges.
Mentor responsibilities include participating in training, donating time once a week for less than one hour,
volunteering for a one-school-year commitment, establishing a connection with a student. A typical mentor
session may consist of playing games, discussing interests and hobbies, eating lunch together, etc. Additional
information about the Mentor Program is available by calling (630) 893-9393.

Positive Behavior Interventions & Supports (PBIS)

Positive Behavior Interventions and Supports (PBIS) is a proactive systems approach to establishing the
behavioral supports and social culture needed for all students in a school to achieve social, emotional, and
academic success. As a Multi-Tiered System of Supports (MTSS) model, PBIS applies a three-tiered system of
support, and a problem-solving process to enhance the capacity of schools to effectively educate all students.
Data-based decision-making aligns curricular instruction and behavioral supports to student and staff needs.
Schools applying PBIS begin by establishing clear expectations for behavior that are taught, modeled, and
reinforced across all settings and by all staff. This provides a host environment that supports the adoption and
sustained use of effective academic and social/emotional instruction. PBIS has proven its effectiveness and
efficiency as an Evidence-Based Practice. (Sugai & Horner, 2007).
The principles and practices of PBIS are consistent with federal education mandates such as the Every Child
Succeeds Act (ESSA 2015) and the Individuals with Disabilities Education Act of 2004 (IDEA 2004). PBIS integrates
state school improvement initiatives including Systems of Support, Standards Aligned Curriculum, and
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Response to Intervention to assists schools in meeting Illinois’ educational goals and mandates. As a proactive
positive systems approach, all students will be provided the support and/or interventions needed to assist them
in achieving social emotional and academic success.

Safe
School Helpline: Counseling & Safety Reporting
Safety is CCSD93’s primary concern. This is why students, parents, staff, and community members at all

District 93 schools can use Safe School Helpline, an anonymous tip reporting system, to report any bullying
or other unsafe circumstances 24/7/365. In addition, it offers a counseling and crisis call center that features
trained counselors available at any time for individuals seeking assistance in coping with harmful thoughts,
depression, or feelings of loneliness and loss. To report a bullying or safety concern, or to speak with a counselor, choose from any of the following four simple methods:
1. Phone: Call 800-418-6423, ext. 359
2. Web: Visit your school webpage and click on the Safe School Helpline button at the bottom of the
		
webpage, or go directly to safeschoolhelpline.com and follow the directions there.
3. Text: Text “TIPS” to 614-426-0240 and then reply to the text that follows.
4. Text: Search “Safe School Helpline” in your app store and download the “SSHL” app that appears.
Stakeholders may choose to provide their name if they wish. The messages will then be routed to District 93
administrators and investigated. You can always find this information on school homepages as well--just look
for the Safe School Helpline box. With your help, we can keep our schools as safe as possible.
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Student Conduct and Rights
Student Behavior

The goals and objectives of this policy are to provide effective discipline practices that: (1) ensure the safety and
dignity of students and staff; (2) maintain a positive, weapons-free, and drug-free learning environment; (3) keep
school property and the property of others secure; (4) address the causes of a student’s misbehavior and provide
opportunities for all individuals involved in an incident to participate in its resolution; and (5) teach students positive behavioral skills to become independent, self-disciplined citizens in the school community and society.

When and Where Conduct Rules Apply

A student is subject to disciplinary action for engaging in prohibited student conduct, as described in the section
with that name below, whenever the student’s conduct is reasonably related to school or school activities, including, but not limited to:
1. On, or within sight of, school grounds before, during, or after school hours or at any time;
2. Off school grounds at a school-sponsored activity or event, or any activity or event that bears a reasonable
relationship to school;
3. Traveling to or from school or a school activity, function, or event; or
4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment, school operations, or an educational function, including, but not limited to, conduct that may reasonably be considered
to: (a) be a threat or an attempted intimidation of a staff member; or (b) endanger the health or safety of
students, staff, or school property.

Prohibited Student Conduct

The school administration is authorized to discipline students for gross disobedience or misconduct, including but
not limited to:
1. Using, possessing, distributing, purchasing, or selling tobacco or nicotine materials, including without limitation, electronic cigarettes, vaping or any non-medical inhalant devices.
2. Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who are under the influence of an alcoholic beverage are not permitted to attend school or school functions and are treated as
though they had alcohol in their possession.
3. Using, possessing, distributing, purchasing, selling, or offering for sale:
A. Any illegal drug or controlled substance, or cannabis (including marijuana, hashish, and medical cannabis
unless the student is authorized to be administered a medical cannabis infused product under Ashley’s
Law).
B. Any anabolic steroid unless it is being administered in accordance with a physician’s or licensed practitioner’s prescription.
C. Any performance-enhancing substance on the Illinois High School Association’s most current banned
substance list unless administered in accordance with a physician’s or licensed practitioner’s prescription.
D. Any prescription drug when not prescribed for the student by a physician or licensed practitioner, or
when used in a manner inconsistent with the prescription or prescribing physician’s or licensed practitioner’s instructions. The use or possession of medical cannabis, even by a student for whom medical
cannabis has been prescribed, is prohibited unless the student is authorized to be administered a medical
cannabis infused product under Ashley’s Law.
E. Any inhalant, regardless of whether it contains an illegal drug or controlled substance: (a) that a student
believes is, or represents to be capable of, causing intoxication, hallucination, excitement, or dulling
of the brain or nervous system; or (b) about which the student engaged in behavior that would lead a
reasonable person to believe that the student intended the inhalant to cause intoxication, hallucination,
excitement, or dulling of the brain or nervous system. The prohibition in this section does not apply to a
student’s use of asthma or other legally prescribed inhalant medications.
F. Any substance inhaled, injected, smoked, consumed, or otherwise ingested or absorbed with the intention of causing a physiological or psychological change in the body, including without limitation, pure
caffeine in tablet or powdered form.
G. Look-alike or counterfeit drugs, including a substance that is not prohibited by this policy, but one: (a)
that a student believes to be, or represents to be, an illegal drug, controlled substance, or other substance
that is prohibited by this policy; or (b) about which a student engaged in behavior that would lead a
reasonable person to believe that the student expressly or impliedly represented to be an illegal drug,
controlled substance, or other substance that is prohibited by this policy.
H. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or inject cannabis or
controlled substances into the body; and (b) grow, process, store, or conceal cannabis or controlled substances. Students who are under the influence of any prohibited substance are not permitted to attend
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school or school functions and are treated as though they had the prohibited substance, as applicable, in
their possession.
Using, possessing, controlling, or transferring a weapon as that term is defined in the Weapons section of this
policy, or violating the Weapons section of this policy.
Using or possessing an electronic paging device. Using a cellular telephone, video recording device, personal
digital assistant (PDA), or other electronic device in any manner that disrupts the educational environment or
violates the rights of others, including using the device to take photographs in locker rooms or bathrooms,
cheat, or otherwise violate student conduct rules. Prohibited conduct specifically includes, without limitation,
creating, sending, sharing, viewing, receiving, or possessing an indecent visual depiction of oneself or another
person through the use of a computer, electronic communication device, or cellular phone. Unless otherwise
banned under this policy or by the Building Principal, all electronic devices must be kept powered-off or
silenced and out-of-sight during the regular school day unless: (a) the supervising teacher grants permission;
(b) use of the device is provided in a student’s individualized education program (IEP); (c) it is used during
the student’s lunch period, or (d) it is needed in an emergency that threatens the safety of students, staff, or
other individuals.
Using or possessing a laser pointer unless under a staff member’s direct supervision and in the context of
instruction.
Disobeying rules of student conduct or directives from staff members or school officials. Examples of
disobeying staff directives include refusing a District staff member’s request to stop, present school identification, or submit to a search.
Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or receiving
help during an academic examination, altering report cards, and wrongfully obtaining test copies or scores.
Engaging in hazing or any kind of bullying or aggressive behavior that does physical or psychological harm
to a staff person or another student, or urging other students to engage in such conduct. Prohibited conduct
specifically includes, without limitation, any use of violence, intimidation, force, noise, coercion, threats, stalking, harassment, sexual harassment, public humiliation, theft or destruction of property, retaliation, hazing,
bullying, bullying using a school computer or a school computer network, or other comparable conduct.
Engaging in any sexual activity, including without limitation, offensive touching, sexual harassment, indecent
exposure (including mooning), and sexual assault. This does not include the non-disruptive: (a) expression of
gender or sexual orientation or preference, or (b) display of affection during non-instructional time.
Teen dating violence, as described in Board policy 7:185, Teen Dating Violence Prohibited.
Causing or attempting to cause damage to, or stealing or attempting to steal, school property or another person’s personal property.
Entering school property or a school facility without proper authorization.
In the absence of a reasonable belief that an emergency exists, calling emergency responders (such as calling
911); signaling or setting off alarms or signals indicating the presence of an emergency; or indicating the presence of a bomb or explosive device on school grounds, school bus, or at any school activity.
Being absent without a recognized excuse; State law and Board of Education policy regarding truancy control
will be used with chronic and habitual truants.
Being involved with any public school fraternity, sorority, or secret society, by: (a) being a member; (b) promising to join; (c) pledging to become a member; or (d) soliciting any other person to join, promise to join, or
be pledged to become a member.
Being involved in gangs or gang-related activities, including displaying gang symbols or paraphernalia.
Violating any criminal law, including but not limited to, assault, battery, arson, theft, gambling, eavesdropping,
vandalism, and hazing.
Making an explicit threat on an Internet website against a school employee, a student, or any school-related
personnel if the Internet website through which the threat was made is a site that was accessible within the
school at the time the threat was made or was available to third parties who worked or studied within the
school grounds at the time the threat was made, and the threat could be reasonably interpreted as threatening
to the safety and security of the threatened individual because of his or her duties or employment status or
status as a student inside the school.
Operating an unmanned aircraft system (UAS) or drone for any purpose on school grounds or at any school
event unless granted permission by the Superintendent or designee.
Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely affects the school
environment, school operations, or an educational function, including but not limited to, conduct that may
reasonably be considered to: (a) be a threat or an attempted intimidation of a staff member; or (b) endanger
the health or safety of students, staff, or school property.
Refusing or failing to wear an appropriate facial cover over the student’s mouth and nose unless exempted by
a medical provider during any time said action is required by the District or for eating/drinking or playing an
instrument.
Failing to maintain proper social distancing of a particular distance designated by the District.
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For purposes of this policy, the term possession includes having control, custody, or care, currently or in the past,
of an object or substance, including situations in which the item is: (a) on the student’s person; (b) contained in
another item belonging to, or under the control of, the student, such as in the student’s clothing, backpack, or automobile; (c) in a school’s student locker, desk, or other school property; or (d) at any location on school property
or at a school-sponsored event.
Efforts, including the use of positive interventions and supports, shall be made to deter students, while at school
or a school-related event, from engaging in aggressive behavior that may reasonably produce physical or psychological harm to someone else. The Superintendent or designee shall ensure that the parent/guardian of a student
who engages in aggressive behavior is notified of the incident. The failure to provide such notification does not
limit the Board’s authority to impose discipline, including suspension or expulsion, for such behavior. No disciplinary action shall be taken against any student that is based totally or in part on the refusal of the student’s
parent/guardian to administer or consent to the administration of psychotropic or psychostimulant medication to
the student.

Due Process

Before receiving disciplinary action under this policy, the student shall be notified of the wrongful nature of the
alleged conduct, and given the opportunity to deny or explain his or her conduct. In taking any disciplinary action
under this policy, including the expulsion of students, the District shall follow procedures required by state and
federal law, and Board policy.

Disciplinary Measures

School officials shall limit the number and duration of expulsions and out-of-school suspensions to the greatest extent practicable, and, where practicable and reasonable, shall consider forms of non-exclusionary discipline
before using out-of-school suspensions or expulsions. School personnel shall not advise or encourage students
to drop out voluntarily due to behavioral or academic difficulties. Potential disciplinary measures include, without
limitation, any of the following:
1. Notifying parent(s)/guardian(s).
2. Disciplinary conference.
3. Withholding of privileges.
4. Temporary removal from the classroom.
5. Return of property or restitution for lost, stolen, or damaged property.
6. In-school suspension. The Building Principal or designee shall ensure that the student is properly supervised.
7. After-school study or Saturday study provided the student’s parent/guardian has been notified. If transportation arrangements cannot be agreed upon, an alternative disciplinary measure must be used. The student
must be supervised by the detaining teacher or the Building Principal or designee.
8. Community service with local public and nonprofit agencies that enhances community efforts to meet human, educational, environmental, or public safety needs. The District will not provide transportation. School
administration shall use this option only as an alternative to another disciplinary measure, giving the student
and/or parent/guardian the choice.
9. Seizure of contraband; confiscation and temporary retention of personal property that was used to violate
this policy or school disciplinary rules.
10. Suspension of bus riding privileges in accordance with Board policy 7:220, Bus Conduct.
11. Out-of-school suspension from school and all school activities in accordance with Board policy 7:200,
Suspension Procedures. A student who has been suspended shall also be restricted from being on school
grounds and at school activities.
12. Expulsion from school and all school activities for a definite time period not to exceed two calendar years in
accordance with Board policy 7:210, Expulsion Procedures. A student who has been expelled shall also be
restricted from being on school grounds and at school activities.
13. Transfer to an alternative program if the student is expelled or otherwise qualifies for the transfer under State
law. The transfer shall be in the manner provided in Article 13A or 13B of the School Code.
14. Notifying juvenile authorities or other law enforcement whenever the conduct involves criminal activity,
including but not limited to, illegal drugs (controlled substances), look-alikes, alcohol, or weapons or in other
circumstances as authorized by the reciprocal reporting agreement between the District and local law enforcement agencies.
The above list of disciplinary measures is a range of options that will not always be applicable in every case. In
some circumstances, it may not be possible to avoid suspending or expelling a student because behavioral interventions, other than a suspension and expulsion, will not be appropriate and available, and the only reasonable and
practical way to resolve the threat and/or address the disruption is a suspension or expulsion. Students enrolled in
the District’s State-funded preschool program(s) may be temporarily removed or transitioned to a new program in
accordance with federal and State law. State law prohibits the expulsion of students from the program(s).
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Corporal punishment is prohibited. Corporal punishment is defined as slapping, paddling, or prolonged maintenance of students in physically painful positions, or intentional infliction of bodily harm. Corporal punishment
does not include reasonable force as needed to maintain safety for students, staff, or other persons, or for the
purpose of self-defense or defense of property.

Isolated Time Out, Time Out, and Physical Restraint

Neither isolated time out, time out, nor physical restraint shall be used to discipline or punish a student. These
methods are only authorized for use as permitted in 105 ILCS 5/10-20.33, State Board of Education rules (23 Ill.
Admin.Code §§ 1.280, 1.285), and the District’s procedure(s).

Weapons

A student who is determined to have brought one of the following objects to school, any school-sponsored activity or event, or any activity or event that bears a reasonable relationship to school shall be expelled for a period of
at least one calendar year but not more than two calendar years:
1. A firearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 921 of Title 18 of the United
States Code (18 U.S.C. § 921), firearm as defined in Section 1.1 of the Firearm Owners Identification Card
Act (430ILCS65/), or firearm as defined in Section 24-1 of the Criminal Code of 1961 (720 ILCS 5/24-1).
2. A knife, brass knuckles, or other knuckle weapon regardless of its composition, a billy club, or any other
object if used or attempted to be used to cause bodily harm, including look-alikes of any firearm as defined
above.
The expulsion requirement under either paragraph one or two above may be modified by the Superintendent, and
the Superintendent’s determination may be modified by the Board on a case-by-case basis. The Superintendent
or designee may grant an exception to this policy, upon the prior request of an adult supervisor, for students in
theatre, cooking, ROTC, martial arts, and similar programs, whether or not school-sponsored, provided the item
is not equipped, nor intended, to do bodily harm.
This policy’s prohibitions concerning weapons apply regardless of whether: (1) a student is licensed to carry a
concealed firearm, or (2) the Board permits visitors, who are licensed to carry a concealed firearm, to store a firearm in a locked vehicle in a school parking area.

Re-Engagement of Returning Students

The Superintendent or designee shall maintain a process to facilitate the re-engagement of students who are returning from an out-of-school suspension, expulsion, or an alternative school setting. The goal of re-engagement
shall be to support the student’s ability to be successful in school following a period of exclusionary discipline and
shall include the opportunity for students who have been suspended to complete or make up work for equivalent
academic credit.

Required Notices

A school staff member shall immediately notify the office of the Building Principal in the event that he or she:
(1) observes any person in possession of a firearm on or around school grounds; however, such action may be
delayed if immediate notice would endanger students under his or her supervision, (2) observes or has reason to
suspect that any person on school grounds is or was involved in a drug-related incident, or (3) observes a battery committed against any staff member. Upon receiving such a report, the Building Principal or designee shall
immediately notify the local law enforcement agency, Ill. Dept. of State Police (ISP), and any involved student’s
parent/guardian. School grounds includes modes of transportation to school activities and any public way within
1000 feet of the school, as well as school property itself.

Delegation of Authority

Each teacher, and any other school personnel when students are under his or her charge, is authorized to impose
any disciplinary measure, other than suspension, expulsion, corporal punishment, or in-school suspension, that
is appropriate and in accordance with the policies and rules on student discipline. Teachers, other certificated
[licensed] educational employees, and other persons providing a related service for or with respect to a student,
may use reasonable force as needed to maintain safety for other students, school personnel, or other persons,
or for the purpose of self-defense or defense of property. Teachers may temporarily remove students from a
classroom for disruptive behavior.
The Superintendent, Building Principal, or Assistant Building Principal is authorized to impose the same
disciplinary measures as teachers and may suspend students guilty of gross disobedience or misconduct from
school (including all school functions) and from riding the school bus, up to 10 consecutive school days, provided
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the appropriate procedures are followed. The Board may suspend a student from riding the bus in excess of 10
school days for safety reasons. (BP 7:190)

Restorative Practices

Restorative Practices are philosophies and approaches to discipline, which CCSD93 uses in conjunction with logical consequences, that move away from punishment toward restoring a sense of harmony and well-being for all
those affected by a hurtful act. They provide families, schools, and communities a way to ensure accountability and
focuses on reconnecting severed relationships and re-empowering individuals by holding them responsible.
When using restorative measures, an attempt is made to repair the harm caused by one person to another and to
the community so that everyone is moved toward healing. Restorative Practices are gaining local, statewide, and
national momentum in criminal justice, K-12 school and community settings.
At CCSD93 schools, this means a focus on strengthening our classroom and school community at a grassroots
level. Students and staff share a common language for talking about everyday conflicts that arise in a school setting and learn ways to address these issues as a team. We encourage the use of these restorative questions at home,
as well.
Restorative Questions for those who have been harmed:
• What did you think and feel when you realized what had happened?
• How did this impact you and others?
• What has been the hardest thing for you?
• What needs to happen to make things right?
Questions to help Take Responsibility and Repair Harm for those who have harmed others:
• What happened?
• What were you thinking and feeling at the time?
• Who has been affected by what you have done? How?
• What can you do to try to make things right?
Restorative Practices represent a philosophy and a process that acknowledges that when a person does harm, it affects the persons they hurt, the community and themselves. When using restorative measures, an attempt is made
to repair the harm caused by one person to another and to the community so that order is restored for everyone.
By applying restorative measures in schools, school personnel have another tool to use with children and youth to
repair harm and teach problem solving skills.
Restorative Practices guide teachers to teach children self-control through an understanding of personal needs, the
use of problem solving skills and an expectation that children and adults can make amends – restitution – for the
harm that they cause.
An offending student is given the opportunity to participate in a restorative process as a means of making things
right for victims and the school community. Restorative approaches may be used either in place of traditional discipline (detention, suspension, expulsion…) or as a re entry tool upon re entry from traditional discipline practices.
Students and families will be asked to participate in restorative discipline conference to work together on a restorative disciplinary plan. This plan will be developed with the student, family and school personnel with a focus on
restoration to self and family, those harmed, and the school community. When students are unwilling to participate
in the Restorative Practices process, potential disciplinary measures described in the previous sectin may be used.

											

Prevention of and Response to Bullying,
Intimidation & Harassment

Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability to educate.
Preventing students from engaging in these disruptive behaviors and providing all students equal access to a safe,
non-hostile learning environment are important District goals.
Bullying on the basis of actual or perceived race, color, national origin, military status, unfavorable discharge
status from the military service, sex, sexual orientation, gender identity, gender-related identity or expression,
ancestry, age, religion, physical or mental disability, order of protection status, status of being homeless, or actual
or potential marital or parental status, including pregnancy, association with a person or group with one or more
of the aforementioned actual or perceived characteristics, or any other distinguishing characteristic is prohibited in
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each of the following situations:
1. During any school-sponsored education program or activity.
2. While in school, on school property, on school buses or other school vehicles, at designated school bus stops
waiting for the school bus, or at school-sponsored or school-sanctioned events or activities.
3. Through the transmission of information from a school computer, a school computer network, or other
similar electronic school equipment.
4. Through the transmission of information from a computer that is accessed at a nonschool-related location,
activity, function, or program or from the use of technology or an electronic device that is not owned, leased,
or used by the School District or school if the bullying causes a substantial disruption to the educational
process or orderly operation of a school. This paragraph (item #4) applies only when a school administrator
or teacher receives a report that bullying through this means has occurred; it does not require staff members
to monitor any nonschool-related activity, function, or program.
Bullying includes cyberbullying and means any severe or pervasive physical or verbal act or conduct, including
communications made in writing or electronically, directed toward a student or students that has or can be
reasonably predicted to have the effect of one or more of the following:
1. Placing the student or students in reasonable fear of harm to the student’s or students’ person or property;
2. Causing a substantially detrimental effect on the student’s or students’ physical or mental health;
3. Substantially interfering with the student’s or students’ academic performance; or
4. Substantially interfering with the student’s or students’ ability to participate in or benefit from the services,
activities, or privileges provided by a school.
Bullying may take various forms, including without limitation one or more of the following: harassment,
threats, intimidation, stalking, physical violence, sexual harassment, sexual violence, theft, public humiliation,
destruction of property, or retaliation for asserting or alleging an act of bullying. This list is meant to be
illustrative and non-exhaustive.
Cyberbullying means bullying through the use of technology or any electronic communication, including
without limitation any transfer of signs, signals, writing, images, sounds, data, or intelligence of any nature
transmitted in whole or in part by a wire, radio, electromagnetic system, photo-electronic system, or photooptical system, including without limitation electronic mail, Internet communications, instant messages, or
facsimile communications. Cyberbullying includes the creation of a webpage or weblog in which the creator
assumes the identity of another person or the knowing impersonation of another person as the author of
posted content or messages if the creation or impersonation creates any of the effects enumerated in the
definition of bullying. Cyberbullying also includes the distribution by electronic means of a communication to
more than one person or the posting of material on an electronic medium that may be accessed by one or more
persons if the distribution or posting creates any of the effects enumerated in the definition of bullying.
Restorative measures means a continuum of school-based alternatives to exclusionary discipline, such as
suspensions and expulsions, that: (i) are adapted to the particular needs of the school and community, (ii)
contribute to maintaining school safety, (iii) protect the integrity of a positive and productive learning climate,
(iv) teach students the personal and interpersonal skills they will need to be successful in school and society,
(v) serve to build and restore relationships among students, families, schools, and communities, (vi) reduce the
likelihood of future disruption by balancing accountability with an understanding of students’ behavioral health
needs in order to keep students in school, and (vii) increase student accountability if the incident of bullying is
based on religion, race, ethnicity, or any other category that is identified in the Ill. Human Rights Act.
School personnel means persons employed by, on contract with, or who volunteer in a school district, including
without limitation school and school district administrators, teachers, school counselors, school social workers,
school counselors, school psychologists, school nurses, cafeteria workers, custodians, bus drivers, school resource
officers, and security guards.

Bullying Prevention and Response Plan

The Superintendent or designee shall develop and maintain a bullying prevention and response plan that advances
the District’s goal of providing all students with a safe learning environment free of bullying and harassment. This
plan must be consistent with the requirements listed below; each numbered requirement, 1-12, corresponds with
the same number in the list of required policy components in 105 ILCS 5/27-23.7(b) 1-12.
1. The District uses the definition of bullying as provided in this policy.
2. Bullying is contrary to State law and the policy of this District. However, nothing in the District’s bullying
prevention and response plan is intended to infringe upon any right to exercise free expression or the free
exercise of religion or religiously based views protected under the First Amendment to the U.S. Constitution
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or under Section 3 of Article I of the Illinois Constitution.
3. Students are encouraged to immediately report bullying. A report may be made orally or in writing to the
Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, a Complaint Manager, or
any staff member with whom the student is comfortable speaking. Anyone, including staff members and
parents/guardians, who has information about actual or threatened bullying is encouraged to report it to the
District named officials or any staff member. The District named officials and all staff members are available
for help with a bully or to make a report about bullying. Anonymous reports are also accepted; however, this
shall not be construed to permit formal disciplinary action solely on the basis of an anonymous report.
Nondiscrimination Coordinator:
• Julie Tobin; 230 Covington Drive, Bloomingdale, IL 60108; tobinj@ccsd93.com; 630-539-3230
Complaint Managers:
• John Benedetti; 230 Covington Drive, Bloomingdale, IL 60108; benedej@ccsd93.com; 630-539-3290
• Crysta Morrissey, Ed.D.; 230 Covington Drive, Bloomingdale, IL 60108; morrisc@ccsd93.com; 630539-3157
4. Consistent with federal and State laws and rules governing student privacy rights, the Superintendent or
designee Consistent with federal and State laws and rules governing student privacy rights, the Superintendent
or designee shall promptly inform the parent(s)/guardian(s) of every student involved in an alleged
incident of bullying and discuss, as appropriate, the availability of social work services, counseling, school
psychological services, other interventions, and restorative measures.
5. The Superintendent or designee shall promptly investigate and address reports of bullying, by, among
other things:
• Making all reasonable efforts to complete the investigation within 10 school days after the date the report
of a bullying incident was received and taking into consideration additional relevant information received
during the course of the investigation about the reported bullying incident.
• Involving appropriate school support personnel and other staff persons with knowledge, experience, and
training on bullying prevention, as deemed appropriate, in the investigation process.
• Notifying the Building Principal or school administrator or designee of the reported incident of bullying
as soon as possible after the report is received.
• Consistent with federal and State laws and rules governing student privacy rights, providing parents/
guardians of the students who are parties to the investigation information about the investigation and an
opportunity to meet with the Building Principal or school administrator or his or her designee to discuss
the investigation, the findings of the investigation, and the actions taken to address the reported incident
of bullying. The Superintendent or designee shall investigate whether a reported incident of bullying is
within the permissible scope of the District’s jurisdiction and shall require that the District provide the
victim with information regarding services that are available within the District and community, such as
counseling, support services, and other programs.
6. The Superintendent or designee shall use interventions to address bullying, that may include, but are not
limited to, school social work services, restorative measures, social-emotional skill building, counseling, school
psychological services, and community-based services.
7. A reprisal or retaliation against any person who reports an act of bullying is prohibited. Any person’s act
of reprisal or retaliation will be subject to disciplinary action, up to and including discharge with regard to
employees, or suspension and/or expulsion with regard to students.
8. A student will not be punished for reporting bullying or supplying information, even if the District’s
investigation concludes that no bullying occurred. However, a person who is found to have falsely accused
another of bullying, as a means of retaliation, as a means of bullying, or provided false information will be
treated as either: (a) bullying, (b) student discipline up to and including suspension and/or expulsion, and/or
(c) both (a) and (b) for purposes of determining any consequences or other appropriate remedial actions.
9. The District’s bullying prevention and response plan is based on the engagement of a range of school
stakeholders, including students and parents/guardians.
10. The Superintendent or designee shall post this policy on the District’s website, if any, and include it in the
student handbook, and, where applicable, post it where other policies, rules, and standards of conduct
are currently posted. The policy must be distributed annually to parents/guardians, students, and school
personnel (including new employees when hired), and must also be provided periodically throughout the
school year to students and faculty.
11. Pursuant to State law and policy 2:240, Board Policy Development, the Board monitors this policy every two
years by conducting a review and re-evaluation of this policy to make any necessary and appropriate revisions.
The Superintendent or designee shall assist the Board with its re-evaluation and assessment of this policy’s
outcomes and effectiveness. Updates to this policy will reflect any necessary and appropriate revisions. This
process shall include, without limitation:
• The frequency of victimization;
• Student, staff, and family observations of safety at school;
• Identification of school areas where bullying occurs;
• The types of bullying utilized; and
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• Bystander intervention or participation.
The evaluation process may use relevant data and information that the District already collects for other
purposes. Acceptable documentation to satisfy the re-evaluated policy submission include one of the
following: an updated version of the policy with the amendment/modification date included in the reference
portion of the policy; if no revisions are deemed necessary, a copy of board minutes indicating that the
policy was re-evaluated and no changes were deemed to be necessary, or a signed statement from the board;
or a signed statement from the Board President indicating that the Board re-evaluated the policy and no
changes to it were necessary. The Superintendent or designee must post the information developed as a result
of the policy re-evaluation on the District’s website, or if a website is not available, the information must
be provided to school administrators, Board members, school personnel, parents/guardians, and students.
Reviews and re-evaluations in years they are due must be submitted to ISBE by September 30.
The District’s bullying prevention plan must be consistent with other Board policies.
12. The Superintendent or designee shall fully implement the Board policies, including without limitation, the
following:
• 2:260, Uniform Grievance Procedure. A student may use this policy to complain about bullying.
• 2:265, Title IX Sexual Harassment Grievance Procedure. Any person may use this policy to complain
about sexual harassment in violation of Title IX of the Education Amendments of 1972.
• 6:60, Curriculum Content. Bullying prevention and character instruction is provided in all grades in
accordance with State law.
• 6:65, Student Social and Emotional Development. Student social and emotional development is
incorporated into the District’s educational program as required by State law.
• 6:235, Access to Electronic Networks. This policy states that the use of the District’s electronic networks
is limited to: (1) support of education and/or research, or (2) a legitimate business use.
• 7:20, Harassment of Students Prohibited. This policy prohibits any person from harassing, intimidating,
or bullying a student based on an identified actual or perceived characteristic (the list of characteristics in
7:20 is the same as the list in this policy).
• 7:185, Teen Dating Violence Prohibited. This policy prohibits teen dating violence on school property, at
school sponsored activities, and in vehicles used for school-provided transportation.
• 7:190, Student Behavior. This policy prohibits, and provides consequences for, hazing, bullying, or other
aggressive behaviors, or urging other students to engage in such conduct.
• 7:310, Restrictions on Publications; Elementary Schools. This policy prohibits students from and
provides consequences for: (1) accessing and/or distributing at school any written, printed, or electronic
material, including material from the Internet, that will cause substantial disruption of the proper and
orderly operation and discipline of the school or school activities, and (2) creating and/or distributing
written, printed, or electronic material, including photographic material and blogs, that causes substantial
disruption to school operations or interferes with the rights of other students or staff members. (BP
710.07)

Alcohol and Drug-Free Schools

District 93 strives to provide a safe, healthy, and productive educational environment for all students. It is Board
policy that all school property and school programs be free from alcohol, tobacco, controlled substances, cannabis
and cannabis-derived compounds, and illicit drugs (including illicit synthetic drugs). Age-appropriate instruction
is provided each year to all students in the effective methods for prevention and avoidance of drug and substance
abuse. Violation of these prohibitions will result in disciplinary action in accordance with applicable provisions
of The Illinois School Code and Board policy. (BP 7:180)

Misconduct by Students With Disabilities

Behavioral Interventions
Behavioral interventions shall be used with students with disabilities to promote and strengthen desirable
behaviors and reduce identified inappropriate behaviors. The Board of Education will establish and maintain a
committee to develop, implement, and monitor procedures on the use of behavioral interventions for children
with disabilities.
Discipline of Special Education Students
The District shall comply with the Individuals With Disabilities Education Improvement Act of 2004 and the
Illinois State Board of Education’s Special Education rules when disciplining special education students. No
special education student shall be expelled if the student’s particular act of gross disobedience or misconduct is a
manifestation of his or her disability. (BP 7:230)
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Equal Educational Opportunities

Equal educational and extracurricular opportunities shall be available for all students without regard to color,
race, nationality, religion, sex, sexual orientation, ancestry, age, physical or mental disability, gender identity,
status of being homeless, immigration status, order of protection status, actual or potential marital or parental
status, including pregnancy. Further, the District will not knowingly enter into agreements with any entity or any
individual that discriminates against students on the basis of sex or any other protected status, except that the
District remains viewpoint neutral when granting access to school facilities under Board of Education policy 8:20,
Community Use of School Facilities. Any student may file a discrimination grievance by using Board policy 2:260,
Uniform Grievance Procedure.

Sex Equity

No student shall, based on sex, sexual orientation, or gender identity be denied equal access to programs, activities,
services, or benefits or be limited in the exercise of any right, privilege, advantage, or denied equal access to
educational and extracurricular programs and activities. Any student may file a sex equity complaint by using
Board policy 2:260, Uniform Grievance Procedure. A student may appeal the Board’s resolution of the complaint
to the Regional Superintendent (pursuant to 105 ILCS 5/3-10) and, thereafter, to the State Superintendent of
Education (pursuant to 105 ILCS 5/2-3.8).

Administrative Implementation

The Superintendent shall appoint a Nondiscrimination Coordinator, who also serves as the District’s Title IX
Coordinator. The Superintendent and Building Principal shall use reasonable measures to inform staff members
and students of this policy and related grievance procedures. (BP 7:10)

Student Appearance

A student’s appearance, including dress and hygiene, must not disrupt the educational process or compromise
standards of health and safety. The District does not prohibit hairstyles historically associated with race, ethnicity,
or hair texture, including, but not limited to, protective hairstyles such as braids, locks, and twists. Students who
disrupt the educational process or compromise standards of health and safety must modify their appearance.
Procedures for guiding student appearance, will be developed by the Superintendent or designee and included in
the Student Handbook(s). (BP 7:160)

Cellular Telephones & Electronic Communication
Devices

It is the responsibility of parents and teachers to partner and teach students to become ethical, effective, and
responsible digital citizens. It is recommended that students and parents carefully weigh the choice of whether
or not to bring personal mobile phones and other electronic communication devices to school. They can be
disruptive to the learning environment, may create discipline problems, and are frequently damaged, lost, or
stolen. If students do bring mobile phones or other electronic communication devices to school, parents and
guardians are required to assist the school with the following policy guidelines.

Use of Mobile Phones and Electronic Communication Devices at School

1. Mobile phones and other electronic communication devices must be turned off during classroom instruction
time, unless otherwise directed by the student’s classroom teacher.
2. Mobile phones and other electronic communication devices may not be used in any manner that interferes
with, or is disruptive to, educational or extracurricular activities or events.
3. Mobile phones and other electronic devices are not to be used in school hallways during passing periods
unless directed by the building administration.
4. Mobile phones and other electronic communication devices are not to be brought into locker rooms or used
in locker rooms or bathrooms.
5. Mobile phones and other electronic communication devices should not be used to photograph or film others
unless teacher supervised and part of an instructional lesson.
6. As a reminder to parents in case of an emergency, the main office is the appropriate point of contact to
ensure that your child is reached quickly and assisted in an appropriate way.
7. Mobile phones and other electronic devices may not be used to conduct any activities that violate Board
policy, school rules, and State or federal law.

Care for Mobile Phones and Electronic Communication Devices

1. Students who bring mobile phones or other electronic communication devices to school are solely
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responsible for the safety and security of those devices.
2. The school accepts no responsibility for mobile phones or other electronic communication devices that are
lost, damaged, or stolen at school or while traveling to and from school.

Process for Violation of This Policy

Students who violate the rules for the use of mobile phones and other electronic devices set forth above, may
face corrective action as described in the Student Handbook.
The Superintendent or designee may direct the School Principal to authorize the use of a mobile telephone or
electronic communication device by a student on school premises where such use is necessitated by a medical
condition or other special circumstance, providing the District has received a prior written request for such use
from the parent or guardian of the student.

Media Authorization

Students in District 93 may be photographed and/or videotaped at school. Photos and videos become teaching
and communication tools within the school and community. They may be used for educational purposes in
District 93 newsletters/webpages, associated social media accounts including Facebook and Twitter, on local cable
access programming related to the district, or shared with the news media to communicate school events. Full
student names are not used on the District 93 internet website. In addition, the press and media periodically take
photos of students to publicize school activities and events. The district provides parents of new students with
information on Media Authorization on the registration instruction sheet at the time of registration. Parents
indicate their acceptance by initialing the registration Student Information Sheet. Authorization or lack of it is
kept on file as long as the student is enrolled in District 93 schools. Parents may change the Media Authorization
for their child at any time by submitting the change in writing to the child’s school.

Search & Seizure

In order to maintain order and security in the schools, school authorities are authorized to conduct reasonable
searches of school property and equipment, as well as of students and their personal effects. “School authorities”
includes school liaison police officers.

School Property and Equipment as well as Personal Effects Left There by Students

School authorities may inspect and search school property and equipment owned or controlled by the school
(such as, lockers, desks, and parking lots), as well as personal effects left there by a student, without notice to or
the consent of the student. Students have no reasonable expectation of privacy in these places or areas or in their
personal effects left there.
The Superintendent may request the assistance of law enforcement officials to conduct inspections and searches
of lockers, desks, parking lots, and other school property and equipment for illegal drugs, weapons, or other illegal
or dangerous substances or materials, including searches conducted through the use of specially trained dogs.

Students

School authorities may search a student and/or the student’s personal effects in the student’s possession (such
as, purses, wallets, knapsacks, book bags, lunch boxes, etc.) when there is a reasonable ground for suspecting that
the search will produce evidence the particular student has violated or is violating either the law or the District’s
student conduct rules. The search itself must be conducted in a manner that is reasonably related to its objective
and not excessively intrusive in light of the student’s age and sex, and the nature of the infraction.
When feasible, the search should be conducted as follows:
1. Outside the view of others, including students,
2. In the presence of a school administrator or adult witness, and
3. By a certificated employee or liaison police officer of the same sex as the student.
Immediately following a search, a written report shall be made by the school authority who conducted the search,
and given to the Superintendent.

Seizure of Property

If a search produces evidence that the student has violated or is violating either the law or the District’s policies
or rules, such evidence may be seized and impounded by school authorities, and disciplinary action may be taken.
When appropriate, such evidence may be transferred to law enforcement authorities.
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Notification Regarding Student Accounts or Profiles on Social Networking Websites

The Superintendent or designee shall notify students and their parents/guardians of each of the following in
accordance with the Right to Privacy in the School Setting Act, 105 ILCS 75/:
1. School officials may not request or require a student or his or her parent/guardian to provide a password or
other related account information to gain access to the student’s account or profile on a social networking
website.
2. School officials may conduct an investigation or require a student to cooperate in an investigation if there
is specific information about activity on the student’s account on a social networking website that violates a
school disciplinary rule or policy. In the course of an investigation, the student may be required to share the
content that is reported in order to allow school officials to make a factual determination. (BP 7:140)

Suspension Procedures

The Superintendent, Principals, and Assistant Principals are authorized to suspend students guilty of gross
disobedience or misconduct reasonably related to school or school activities. The Superintendent, Principals, and
Assistant Principals are also authorized to suspend students who are guilty of gross disobedience or misconduct
on the school bus from riding the school bus.

In-School Suspension

The Superintendent or designee is authorized to maintain an in-school suspension program. The program shall
include, at a minimum, each of the following:
1. Before assigning a student to in-school suspension, the charges will be explained and the student will be given
an opportunity to respond to the charges.
2. Students are supervised by licensed school personnel.
3. Students are given the opportunity to complete classroom work during the in-school suspension for
equivalent academic credit.

Out-of-School-Suspension

The Superintendent or designee shall implement suspension procedures that provide, at a minimum, for each of
the following:
1. A conference during which the charges will be explained and the student will be given an opportunity to
respond to the charges before he or she may be suspended.
2. A pre-suspension conference is not required, and the student can be immediately suspended when the
student’s presence poses a continuing danger to persons or property or an ongoing threat of disruption to the
educational process. In such cases, the notice and conference shall follow as soon as practicable.
3. An attempted phone call to the student’s parent(s)/guardian(s).
4. A written notice of the suspension to the parent(s)/guardian(s) and the student, which shall:
A. Provide notice to the parent(s)/guardian(s) of their child’s right to a review of the suspension;
B. Include information about an opportunity to make up work missed during the suspension for equivalent
academic credit;
C. Detail the specific act of gross disobedience or misconduct resulting in the decision to suspend;
D. Provide rationale or an explanation of how the chosen number of suspension days will address the threat
or disruption posed by the student or his or her act of gross disobedience or misconduct; and
E. Depending upon the length of the out-of-school suspension, include the following applicable
information:
I. For a suspension of 3 school days or less, an explanation that the student’s continuing presence in
school would either pose:
a. A threat to school safety, or
b. A disruption to other students’ learning opportunities.
II. For a suspension of 4 or more school days, an explanation:
a. That other appropriate and available behavioral and disciplinary interventions have been
exhausted,
b. As to whether school officials attempted other interventions or determined that no other
interventions were available for the student, and
c. That the student’s continuing presence in school would either:
i. Pose a threat to the safety of other students, staff, or members of the school
community, or
ii. Substantially disrupt, impede, or interfere with the operation of the school.
5. For a suspension of 5 or more school days, the information listed in section 4.E.II., above, along with
documentation by the Superintendent or designee determining what, if any, appropriate and available support
services will be provided to the student during the length of his or her suspension.
6. A summary of the notice, including the reason for the suspension and the suspension length, must be given
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to the Board by the Superintendent or designee.
6. Upon request of the parent(s)/guardian(s), a review of the suspension shall be conducted by the Board or
a hearing officer appointed by the Board. At the review, the student’s parent(s)/guardian(s) may appear and
discuss the suspension with the Board or its hearing officer and may be represented by counsel. Whenever
there is evidence that mental illness may be the cause for the suspension, the Superintendent or designee shall
invite a representative from a local mental health agency to consult with the Board. After presentation of the
evidence or receipt of the hearing officer’s report, the Board shall take such action as it finds appropriate. If
the suspension is upheld, the Board’s written suspension decision shall specifically detail items (a) and (e) in
number 4, above. (BP 7:200)

Expulsion Procedures

UThe Superintendent or designee shall implement expulsion procedures that provide, at a minimum, for the following:
1. Before a student may be expelled, the student and his or her parent(s)/guardian(s) shall be provided a written
request to appear at a hearing to determine whether the student should be expelled. The request shall be sent
by registered or certified mail, return receipt requested. The request shall:
A. Include the time, date, and place for the hearing.
B. Briefly describe what will happen during the hearing.
C. Detail the specific act of gross disobedience or misconduct resulting in the decision to recommend
expulsion.
D. List the student’s prior suspension(s).
E. State that the School Code allows the Board of Education to expel a student for a definite period of time
not to exceed two calendar years, as determined on a case-by-case basis.
F. Ask that the student or parent(s)/guardian(s) or attorney inform the Superintendent or Board Attorney
if the student will be represented by an attorney and, if so, the attorney’s name and contact information.
2. Unless the student and parent(s)/guardian(s) indicate that they do not want a hearing or fail to appear at the
designated time and place, the hearing will proceed. It shall be conducted by the Board or a hearing officer
appointed by it. If a hearing officer is appointed, he or she shall report to the Board the evidence presented at
the hearing and the Board shall take such final action as it finds appropriate. Whenever there is evidence that
mental illness may be the cause for the recommended expulsion, the Superintendent or designee shall invite a
representative from a local mental health agency to consult with the Board.
3. During the expulsion hearing, the Board or hearing officer shall hear evidence concerning whether the
student is guilty of the gross disobedience or misconduct as charged. School officials must provide: (1) testimony of any other interventions attempted and exhausted or of their determination that no other appropriate and available interventions were available for the student, and (2) evidence of the threat or disruption
posed by the student. The student and his or her parent(s)/guardian(s) may be represented by counsel, offer
evidence, present witnesses, cross-examine witnesses who testified, and otherwise present reasons why the
student should not be expelled. After presentation of the evidence or receipt of the hearing officer’s report,
the Board shall decide the issue of guilt and take such action as it finds appropriate.
4. If the Board acts to expel the student, its written expulsion decision shall:
A. Detail the specific reason why removing the student from his or her learning environment is in the best
interest of the school.
B. Provide a rationale for the specific duration of the recommended expulsion.
C. Document how school officials determined that all behavioral and disciplinary interventions have been
exhausted by specifying which interventions were attempted or whether school officials determined that
no other appropriate and available interventions existed for the student.
D. Document how the student’s continuing presence in school would (1) pose a threat to the safety of other
students, staff, or members of the school community, or (2) substantially disrupt, impede, or interfere
with the operation of the school.
5. Upon expulsion, the District may refer the student to appropriate and available support services. (BP 7:210)

Sex Offender Notification

Information regarding registered sex offenders (including identification, address, and offense information) is
available to the public via the Statewide Offender Database (www.isp.state.il.us/sor), or through the Illinois
Department of State Police and local law enforcement offices. This notice is provided in accordance with the
requirements of State law. (BP 4:175)

Harassment of Students Prohibited

No person, including a School District employee or agent, or student, shall harass, intimidate, or bully a student
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on the basis of actual or perceived: race; color; national origin; military status; unfavorable discharge status from
military service; sex; sexual orientation; gender identity; gender-related identity or expression; ancestry; age;
religion; physical or mental disability; order of protection status; status of being homeless; actual or potential
marital or parental status, including pregnancy; association with a person or group with one or more of the
aforementioned actual or perceived characteristics; or any other distinguishing characteristic. The District will
not tolerate harassing, intimidating conduct, or bullying whether verbal, physical, sexual, or visual, that affects
the tangible benefits of education, that unreasonably interferes with a student’s educational performance, or that
creates an intimidating, hostile, or offensive educational environment. Examples of prohibited conduct include
name-calling, using derogatory slurs, stalking, sexual violence, causing psychological harm, threatening or causing
physical harm, threatened or actual destruction of property, or wearing or possessing items depicting or implying
hatred or prejudice of one of the characteristics stated above.

Sexual Harassment Prohibited

The District shall provide an educational environment free of verbal, physical, or other conduct or
communications constituting harassment on the basis of sex as defined and otherwise prohibited by State and
federal law. See policies 2:265, Title IX Sexual Harassment Grievance Procedure, and 2:260, Uniform Grievance
Procedure.

Making a Report or Complaint

Students are encouraged to promptly report claims or incidences of bullying, intimidation, harassment, sexual
harassment, or any other prohibited conduct to the Nondiscrimination Coordinator, Building Principal, Assistant
Building Principal, a Complaint Manager, or any employee with whom the student is comfortable speaking. A
student may choose to report to an employee of the student’s same gender.
Reports under this policy will be considered a report under Board policy 2:260, Uniform Grievance Procedure,
and/or Board policy 2:265, Title IX Sexual Harassment Grievance Procedure. The Nondiscrimination
Coordinator and/or Complaint Manager shall process and review the report according to the appropriate
grievance procedure. The Superintendent shall insert into this policy the names, office addresses, email addresses,
and telephone numbers of the District’s current Nondiscrimination Coordinator and Complaint Managers. The
Nondiscrimination Coordinator also serves as the District’s Title IX Coordinator.
Nondiscrimination Coordinator / Title IX Coordinator:
• Julie Tobin; 230 Covington Drive, Bloomingdale, IL 60108; tobinj@ccsd93.com; 630-539-3230
Complaint Managers:
• John Benedetti; 230 Covington Drive, Bloomingdale, IL 60108; benedej@ccsd93.com; 630-539-3290
• Crysta Morrissey, Ed.D.; 230 Covington Drive, Bloomingdale, IL 60108; morrisc@ccsd93.com; 630-539-3157
The Superintendent shall also use reasonable measures to inform staff members and students by including:
1. For students, age-appropriate information about the contents of this policy in the District’s student
handbook(s), on the District’s website, and, if applicable, in any other areas where policies, rules, and
standards of conduct are otherwise posted in each school.
2. For staff members, this policy in the appropriate employee handbook(s), if applicable, and/or in any other
areas where policies, rules, and standards of conduct are otherwise made available to staff.

Investigation Process

Any District employee who receives a report or complaint of harassment must promptly forward the report or
complaint to the Nondiscrimination Coordinator or a Complaint Manager. Any employee who fails to promptly
comply may be disciplined, up to and including discharge.
Reports and complaints of harassment will be confidential to the greatest extent practicable, subject to the
District’s duty to investigate and maintain an educational environment that is productive, respectful, and free of
unlawful discrimination, including harassment.
For any report or complaint alleging sexual harassment that, if true, would implicate Title IX of the Education
Amendments of 1972 (20 U.S.C. §1681 et seq.), the Nondiscrimination Coordinator or designee shall consider
whether action under policy 2:265, Title IX Sexual Harassment Grievance Procedure, should be initiated.
For any other alleged student harassment that does not require action under policy 2:265, Title IX Sexual
Harassment Grievance Procedure, the Nondiscrimination Coordinator or a Complaint Manager or designee shall
consider whether an investigation under policies 2:260, Uniform Grievance Procedure, and/or 7:190, Student
Behavior, should be initiated, regardless of whether a written report or complaint is filed.
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Reports That Involve Alleged Incidents of Sexual Abuse of a Child by School Personnel

An alleged incident of sexual abuse is an incident of sexual abuse of a child, as defined in 720 ILCS 5/119.1A(b), that is alleged to have been perpetrated by school personnel, including a school vendor or volunteer, that
occurred: on school grounds during a school activity; or outside of school grounds or not during a school activity.
Any complaint alleging an incident of sexual abuse shall be processed and reviewed according to policy 5:90,
Abused and Neglected Child Reporting. In addition to reporting the suspected abuse, the complaint shall also
be processed under policy 2:265, Title IX Sexual Harassment Grievance Procedure, or policy 2:260, Uniform
Grievance Procedure.

Enforcement

Any District employee who is determined, after an investigation, to have engaged in conduct prohibited by this
policy will be subject to disciplinary action up to and including discharge. Any third party who is determined, after
an investigation, to have engaged in conduct prohibited by this policy will be addressed in accordance with the
authority of the Board in the context of the relationship of the third party to the District, e.g., vendor, parent,
invitee, etc. Any District student who is determined, after an investigation, to have engaged in conduct prohibited
by this policy will be subject to disciplinary action, including but not limited to, suspension and expulsion
consistent with the behavior policy. Any person making a knowingly false accusation regarding prohibited
conduct will likewise be subject to disciplinary action.

Retaliation Prohibited

Retaliation against any person for bringing complaints or providing information about harassment is prohibited
(see policies 2:260, Uniform Grievance Procedure, and 2:265, Title IX Sexual Harassment Grievance Procedure).
Students should report allegations of retaliation to the Building Principal, an administrator, the Nondiscrimination
Coordinator, and/or a Complaint Manager. (BP 7:20)

Teen Dating Violence Prohibited

46

Engaging in teen dating violence that takes place at school, on school property, at school-sponsored activities,
or in vehicles used for school-provided transportation is prohibited. For purposes of this policy, the term teen
dating violence occurs whenever a student uses or threatens to use physical, mental, or emotional abuse to control
an individual in the dating relationship; or uses or threatens to use sexual violence in the dating relationship. The
Superintendent or designee shall develop and maintain a program to respond to incidents of teen dating violence that:
1. Fully implements and enforces each of the following Board policies:
A. 2:260, Uniform Grievance Procedure. This policy provides a method for any student, parent/guardian,
employee, or community member to file a complaint if he or she believes that the Board of Education,
its employees, or its agents have violated his or her rights under the State or federal Constitution, State or
federal statute, Board policy, or various enumerated bases.
B. 2:265, Title IX Sexual Harassment Grievance Procedure. This policy prohibits any person from engaging
in sexual harassment in violation of Title IX of the Education Amendments of 1972. Prohibited
conduct includes but is not limited to sexual assault, dating violence, domestic violence, and stalking.
C. 7:20, Harassment of Students Prohibited. This policy prohibits any person from harassing intimidating,
or bullying a student based on the student’s actual or perceived characteristics of sex; sexual orientation;
gender identity; and gender-related identity or expression (this policy includes more protected statuses).
D. 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment. This policy prohibits
students from engaging in bullying, intimidation, and harassment at school, school-related events and
electronically. Prohibited conduct includes threats, stalking, physical violence, sexual harassment, sexual
violence, theft, public humiliation, destruction of property, or retaliation for asserting or alleging an act
of bullying.
2. Encourages anyone with information about incidents of teen dating violence to report them to any of the
following individuals:
A. Any school staff member. School staff shall respond to incidents of teen dating violence by following
the District’s established procedures for the prevention, identification, investigation, and response to
bullying and school violence.
B. The Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, or a Complaint
Manager identified in policy 7:20, Harassment of Students Prohibited.
3. Incorporates age-appropriate instruction in grades 7 and 8, in accordance with the District’s comprehensive
health education program in Board policy 6:60, Curriculum Content. This includes incorporating student
social and emotional development into the District’s educational program as required by State law and in
alignment with Board policy 6:65, Student Social and Emotional Development.
4. Incorporates education for school staff, as recommended by the Nondiscrimination Coordinator, Building
Principal, Assistant Building Principal, or a Complaint Manager.
5. Notifies students and parents/guardians of this policy. (BP 7:185)
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Uniform Grievance Procedure

A student, parent/guardian, employee, or community member should notify any District Complaint Manager if he
or she believes that the Board of Education, its employees, or its agents have violated his or her rights guaranteed
by the State or federal Constitution, State or federal statute, or Board policy, or have a complaint regarding any one
of the following:
1. Title II of the Americans with Disabilities Act, 42 U.S.C. §12101 et seq.
2. Title IX of the Education Amendments of 1972, 20 U.S.C. §1681 et seq., excluding Title IX sexual harassment complaints governed by policy 2:265, Title IX Sexual Harassment Grievance Procedure
3. Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. §791 et seq.
4. Title VI of the Civil Rights Act, 42 U.S.C. §2000d et seq.
5. Equal Employment Opportunities Act (Title VII of the Civil Rights Act), 42 U.S.C. §2000e et seq.
6. Sexual harassment prohibited by the State Officials and Employees Ethics Act, 5 ILCS 430/70-5(a); Illinois Human Rights Act, 775 ILCS 5/; and Title VII of the Civil Rights Act of 1964, 42 U.S.C. §2000e
et seq. (Title IX sexual harassment complaints are addressed under policy 2:265, Title IX Sexual Harassment Grievance Procedure)
7. Breastfeeding accommodations for students, 105 ILCS 5/10-20.60
8. Bullying, 105 ILCS 5/27-23.7
9. Misuse of funds received for services to improve educational opportunities for educationally disadvantaged or deprived children
10. Curriculum, instructional materials, and/or programs
11. Victims’ Economic Security and Safety Act, 820 ILCS 180/
12. Illinois Equal Pay Act of 2003, 820 ILCS 112/
13. Provision of services to homeless students
14. Illinois Whistleblower Act, 740 ILCS 174/
15. Misuse of genetic information prohibited by the Illinois Genetic Information Privacy Act, 410 ILCS
513/; and Titles I and II of the Genetic Information Nondiscrimination Act, 42 U.S.C. §2000ff et seq.
16. Employee Credit Privacy Act, 820 ILCS 70/
The Complaint Manager will first attempt to resolve complaints without resorting to this grievance procedure.
If a formal complaint is filed under this policy, the Complaint Manager will address the complaint promptly
and equitably. A student and/or parent/guardian filing a complaint under this policy may forego any informal
suggestions and/or attempts to resolve it and may proceed directly to this grievance procedure. The Complaint
Manager will not require a student or parent/guardian complaining of any form of harassment to attempt to
resolve allegations directly with the accused (or the accused’s parents/guardians); this includes mediation.

Right to Pursue Other Remedies Not Impaired

The right of a person to prompt and equitable resolution of a complaint filed under this policy shall not be
impaired by the person’s pursuit of other remedies, e.g., criminal complaints, civil actions, etc. Use of this grievance
procedure is not a prerequisite to the pursuit of other remedies and use of this grievance procedure does not
extend any filing deadline related to the pursuit of other remedies. If a person is pursuing another remedy subject
to a complaint under this policy, the District will continue with a simultaneous investigation under this policy.

Deadlines

All deadlines under this policy may be extended by the Complaint Manager as he or she deems appropriate. As
used in this policy, school business days means days on which the District’s main office is open.

Filing a Complaint

A person (hereinafter Complainant) who wishes to avail him or herself of this grievance procedure may do so by filing
a complaint with any District Complaint Manager. The Complainant shall not be required to file a complaint with a
particular Complaint Manager and may request a Complaint Manager of the same gender. The Complaint Manager
may request the Complainant to provide a written statement regarding the nature of the complaint or require a meeting
with a student’s parent(s)/guardian(s). The Complaint Manager shall assist the Complainant as needed.
For any complaint alleging bullying and/or cyberbullying of students, the Complaint Manager shall process and
review the complaint according to Board policy 7:180, Prevention of and Response to Bullying, Intimidation, and
Harassment, in addition to any response required by this policy. For any complaint alleging sexual harassment or
other violation of Board policy 5:20, Workplace Harassment Prohibited, the Complaint Manager shall process and
review the complaint according to that policy, in addition to any response required by this policy.

Investigation Process

The Complaint Manager will investigate the complaint or appoint a qualified person to undertake the investigation
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on his or her behalf. The Complaint Manager shall ensure both parties have an equal opportunity to present
evidence during an investigation. If the Complainant is a student under 18 years of age, the Complaint Manager
will notify his or her parents/guardians that they may attend any investigatory meetings in which their child is
involved. The complaint and identity of the Complainant will not be disclosed except: (1) as required by law,
this policy, or any collective bargaining agreement, (2) as necessary to fully investigate the complaint, or (3) as
authorized by the Complainant.
The identity of any student witnesses will not be disclosed except: (1) as required by law, this policy, or any
collective bargaining agreement, (2) as necessary to fully investigate the complaint, or (3) as authorized by the
parent/guardian of the student witness, or by the student if the student is 18 years of age or older.
The Complaint Manager will inform, at regular intervals, the person(s) filing a complaint under this policy about
the status of the investigation. Within 30 school business days after the date the complaint was filed, the Complaint
Manager shall file a written report of his or her findings with the Superintendent. The Complaint Manager may
request an extension of time.
The Superintendent will keep the Board informed of all complaints. If a complaint contains allegations involving
the Superintendent or Board member(s), the written report shall be filed directly with the Board, which will make a
decision in accordance with paragraph four of the following section of this policy.

Decision & Appeal

Within five school business days after receiving the Complaint Manager’s report, the Superintendent shall mail
his or her written decision to the Complainant and the accused by registered mail, return receipt requested, and/
or personal delivery as well as to the Complaint Manager. All decisions shall be based upon the preponderance of
evidence standard.
Within 10 school business days after receiving the Superintendent’s decision, the Complainant or the accused may
appeal the decision to the Board by making a written request to the Complaint Manager. The Complaint Manager
shall promptly forward all materials relative to the complaint and appeal to the Board.
Within 30 school business days after an appeal of the Superintendent’s decision, the Board shall affirm, reverse,
or amend the Superintendent’s decision or direct the Superintendent to gather additional information. Within five
school business days after the Board’s decision, the Superintendent shall inform the Complainant and the accused
of the Board’s action.
For complaints containing allegations involving the Superintendent or Board member(s), within 30 school business
days after receiving the Complaint Manager’s or outside investigator’s report, the Board shall mail its written
decision to the Complainant and the accused by registered mail, return receipt requested, and/or personal delivery
as well as to the Complaint Manager.
This policy shall not be construed to create an independent right to a hearing before the Superintendent or Board.
The failure to strictly follow the timelines in this grievance procedure shall not prejudice any party.

Appointing a Nondiscrimination Coordinator and Complaint Managers

The Superintendent shall appoint a Nondiscrimination Coordinator to manage the District’s efforts to provide
equal opportunity employment and educational opportunities and prohibit the harassment of employees, students,
and others. The Nondiscrimination Coordinator also serves as the District’s Title IX Coordinator.
The Superintendent shall appoint at least one Complaint Manager to administer this policy. If possible, the
Superintendent will appoint two Complaint Managers, one of each gender. The District’s Nondiscrimination
Coordinator may be appointed as one of the Complaint Managers.
The Superintendent shall insert into this policy and keep current the names, office addresses, email addresses, and
telephone numbers of the Nondiscrimination Coordinator and the Complaint Managers. (BP 2:260)
Nondiscrimination Coordinator / Title IX Coordinator:
• Julie Tobin; 230 Covington Drive, Bloomingdale, IL 60108; tobinj@ccsd93.com; 630-539-3230
Complaint Managers:
• John Benedetti; 230 Covington Drive, Bloomingdale, IL 60108; benedej@ccsd93.com; 630-539-3290
• Crysta Morrissey, Ed.D.; 230 Covington Drive, Bloomingdale, IL 60108; morrisc@ccsd93.com; 630-539-3157
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Title IX Sexual Harassment Grievance Procedure

Sexual harassment affects a student’s ability to learn and an employee’s ability to work. Providing an educational
and workplace environment free from sexual harassment is an important District goal. The District does not
discriminate on the basis of sex in any of its education programs or activities, and it complies with Title IX of
the Education Amendments of 1972 (Title IX) and its implementing regulations (34 C.F.R. Part 106) concerning
everyone in the District’s education programs and activities, including applicants for employment, students,
parents/guardians, employees, and third parties.

Title IX Sexual Harassment Prohibited

Sexual harassment as defined in Title IX (Title IX Sexual Harassment) is prohibited. Any person, including a
District employee or agent, or student, engages in Title IX Sexual Harassment whenever that person engages in
conduct on the basis of an individual’s sex that satisfies one or more of the following:
1. A District employee conditions the provision of an aid, benefit, or service on an individual’s participation in
unwelcome sexual conduct; or
2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive
that it effectively denies a person equal access to the District’s educational program or activity; or
3. Sexual assault as defined in 20 U.S.C. §1092(f)(6)(A)(v), dating violence as defined in 34 U.S.C. §12291(a)(10),
domestic violence as defined in 34 U.S.C. §12291(a)(8), or stalking as defined in 34 U.S.C. §12291(a)(30).
Examples of sexual harassment include, but are not limited to, touching, crude jokes or pictures, discussions of
sexual experiences, teasing related to sexual characteristics, spreading rumors related to a person’s alleged sexual
activities, rape, sexual battery, sexual abuse, and sexual coercion.

Definitions from 34 C.F.R. §106.30
•
•
•
•
•

Complainant means an individual who is alleged to be the victim of conduct that could constitute sexual
harassment.
Education program or activity includes locations, events, or circumstances where the District has substantial
control over both the Respondent and the context in which alleged sexual harassment occurs.
Formal Title IX Sexual Harassment Complaint means a document filed by a Complainant or signed by
the Title IX Coordinator alleging sexual harassment against a Respondent and requesting that the District
investigate the allegation.
Respondent means an individual who has been reported to be the perpetrator of the conduct that could
constitute sexual harassment.
Supportive measures mean non-disciplinary, non-punitive individualized services offered as appropriate, as
reasonably available, and without fee or charge to the Complainant or the Respondent before or after the
filing of a Formal Title IX Sexual Harassment Complaint or where no Formal Title IX Sexual Harassment
Complaint has been filed.

Title IX Sexual Harassment Prevention and Response

The Superintendent or designee will ensure that the District prevents and responds to allegations of Title IX
Sexual Harassment as follows:
1. Ensures that the District’s comprehensive health education program in Board policy 6:60, Curriculum
Content, incorporates (a) age-appropriate sexual abuse and assault awareness and prevention programs in
grades pre-K through 12, and (b) age-appropriate education about the warning signs, recognition, dangers,
and prevention of teen dating violence in grades 7-12. This includes incorporating student social and
emotional development into the District’s educational program as required by State law and in alignment with
Board policy 6:65, Student Social and Emotional Development.
2. Incorporates education and training for school staff pursuant to policy 5:100, Staff Development Program,
and as recommended by the Superintendent, Title IX Coordinator, Nondiscrimination Coordinator, Building
Principal, Assistant Building Principal, or a Complaint Manager.
3. Notifies applicants for employment, students, parents/guardians, employees, and collective bargaining units
of this policy and contact information for the Title IX Coordinator by, at a minimum, prominently displaying
them on the District’s website, if any, and in each handbook made available to such persons.

Making a Report

A person who wishes to make a report under this Title IX Sexual Harassment grievance procedure may make
a report to the Title IX Coordinator, Nondiscrimination Coordinator, Building Principal, Assistant Building
Principal, a Complaint Manager, or any employee with whom the person is comfortable speaking. A person who
wishes to make a report may choose to report to a person of the same gender.
School employees shall respond to incidents of sexual harassment by promptly making or forwarding the report
to the Title IX Coordinator. An employee who fails to promptly make or forward a report may be disciplined,
up to and including discharge. The Superintendent shall insert into this policy and keep current the name, office
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address, email address, and telephone number of the Title IX Coordinator.
Title IX Coordinator:
• Julie Tobin; 230 Covington Drive, Bloomingdale, IL 60108; tobinj@ccsd93.com; 630-539-3230		

Processing and Reviewing a Report or Complaint

Upon receipt of a report, the Title IX Coordinator and/or designee will promptly contact the Complainant to: (1)
discuss the availability of supportive measures, (2) consider the Complainant’s wishes with respect to supportive
measures, (3) inform the Complainant of the availability of supportive measures with or without the filing of a
Formal Title IX Sexual Harassment Complaint, and (4) explain to the Complainant the process for filing a Formal
Title IX Sexual Harassment Complaint.
Further, the Title IX Coordinator will analyze the report to identify and determine whether there is another
or an additional appropriate method(s) for processing and reviewing it. For any report received, the Title IX
Coordinator shall review Board policies 2:260, Uniform Grievance Procedure; 5:20, Workplace Harassment
Prohibited; 5:90, Abused and Neglected Child Reporting; 5:120, Employee Ethics; Conduct; and Conflict of
Interest; 7:20, Harassment of Students Prohibited; 7:180, Prevention of and Response to Bullying, Intimidation,
and Harassment; 7:185, Teen Dating Violence Prohibited; and 7:190, Student Behavior, to determine if the
allegations in the report require further action.
Reports of alleged sexual harassment will be confidential to the greatest extent practicable, subject to the District’s
duty to investigate and maintain an educational program or activity that is productive, respectful, and free of
sexual harassment.

Formal Title IX Sexual Harassment Complaint Grievance Process

When a Formal Title IX Sexual Harassment Complaint is filed, the Title IX Coordinator will investigate it or
appoint a qualified person to undertake the investigation.
The Superintendent or designee shall implement procedures to ensure that all Formal Title IX Sexual Harassment
Complaints are processed and reviewed according to a Title IX grievance process that fully complies with 34
C.F.R. §106.45. The District’s grievance process shall, at a minimum:
1. Treat Complainants and Respondents equitably by providing remedies to a Complainant where the
Respondent is determined to be responsible for sexual harassment, and by following a grievance process that
complies with 34 C.F.R. §106.45 before the imposition of any disciplinary sanctions or other actions against a
Respondent.
2. Require an objective evaluation of all relevant evidence - including both inculpatory and exculpatory evidence
- and provide that credibility determinations may not be based on a person’s status as a Complainant,
Respondent, or witness.
3. Require that any individual designated by the District as a Title IX Coordinator, investigator, decision-maker,
or any person designated by the District to facilitate an informal resolution process:
A. Not have a conflict of interest or bias for or against complainants or respondents generally or an
individual Complainant or Respondent.
B. Receive training on the definition of sexual harassment, the scope of the District’s education program or
activity, how to conduct an investigation and grievance process (including hearings, appeals, and informal
resolution processes, as applicable), and how to serve impartially.
4. Require that any individual designated by the District as an investigator receiving training on issues of
relevance to create an investigative report that fairly summarizes relevant evidence.
5. Require that any individual designated by the District as a decision-maker receive training on issues of
relevance of questions and evidence, including when questions and evidence about the Complainant’s sexual
predisposition or prior sexual behavior are not relevant.
6. Include a presumption that the Respondent is not responsible for the alleged conduct until a determination
regarding responsibility is made at the conclusion of the grievance process.
7. Include reasonably prompt timeframes for conclusion of the grievance process.
8. Describe the range of possible disciplinary sanctions and remedies the District may implement following any
determination of responsibility.
9. Base all decisions upon the preponderance of evidence standard.
10. Include the procedures and permissible bases for the Complainant and Respondent to appeal.
11. Describe the range of supportive measures available to Complainants and Respondents.
12. Not require, allow, rely upon, or otherwise use questions or evidence that constitute, or seek disclosure of,
information protected under a legally recognized privilege, unless the person holding such privilege has
waived the privilege.
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Enforcement

Any District employee who is determined, at the conclusion of the grievance process, to have engaged in sexual
harassment will be subject to disciplinary action up to and including discharge. Any third party who is determined,
at the conclusion of the grievance process, to have engaged in sexual harassment will be addressed in accordance
with the authority of the Board in the context of the relationship of the third party to the District, e.g., vendor,
parent, invitee, etc. Any District student who is determined, at the conclusion of the grievance process, to have
engaged in sexual harassment will be subject to disciplinary action, including, but not limited to, suspension and
expulsion consistent with student behavior policies. Any person making a knowingly false accusation regarding
sexual harassment will likewise be subject to disciplinary action. This policy does not increase or diminish the
ability of the District or the parties to exercise any other rights under existing law.

Retaliation Prohibited

The District prohibits any form of retaliation against anyone who, in good faith, has made a report or complaint,
assisted, or participated or refused to participate in any manner in a proceeding under this policy. Any person
should report claims of retaliation using Board policy 2:260, Uniform Grievance Procedure.
Any person who retaliates against others for reporting or complaining of violations of this policy or for
participating in any manner under this policy will be subject to disciplinary action, up to and including discharge,
with regard to employees, or suspension and expulsion, with regard to students. (BP 2:265)

Suicide & Depression Awareness and Prevention

Youth suicide impacts the safety of the school environment. It also affects the school community, diminishing
the ability of surviving students to learn and the school’s ability to educate. Suicide and depression awareness and
prevention are important Board goals.

Suicide and Depression Awareness and Prevention Program

The Superintendent or designee shall develop, implement, and maintain a suicide and depression awareness
and prevention program (Program) that advances the Board’s goals of increasing awareness and prevention of
depression and suicide. This program must be consistent with the requirements of Ann Marie’s Lawlisted below;
each listed requirement, 1-6, corresponds with the list of required policy components in the School Code Section
5/2-3.166(c)(2)-(7). The Program shall include:
1. Protocols for administering youth suicide awareness and prevention education to students and staff.
A. For students, implementation will incorporate Board policy 6:60, Curriculum Content, which implements
105 ILCS 5/2-3.139 and 105 ILCS 5/27-7 (requiring education for students to develop a sound mind
and a healthy body).
B. For staff, implementation will incorporate Board policy 5:100, Staff Development Program, and teacher’s
institutes under 105 ILCS 5/3-14.8 (requiring coverage of the warning signs of suicidal behavior).
2. Procedures for methods of suicide prevention with the goal of early identification and referral of students
possibly at risk of suicide. Implementation will incorporate:
A. The training required by 105 ILCS 5/10-22.39 for licensed school personnel and administrators who
work with students to identify the warning signs of suicidal behavior in youth along with appropriate
intervention and referral techniques, including methods of prevention, procedures for early identification,
and referral of students at risk of suicide; and
B. Ill. State Board of Education (ISBE)-recommended guidelines and educational materials for staff training
and professional development, along with ISBE-recommended resources for students containing ageappropriate educational materials on youth suicide and awareness, if available pursuant to Ann Marie’s
Lawon ISBE’s website.
3. Methods of intervention, including procedures that address an emotional or mental health safety plan for use
during the school day and at school-sponsored events for a student identified as being at increased risk of
suicide including those students who: (A) suffer from a mental health disorder; (B) suffer from a substance
abuse disorder; (C) engage in self-harm or have previously attempted suicide; (D) reside in an out-of-home
placement; (E) are experiencing homelessness; (F) are lesbian, gay, bisexual, transgender, or questioning
(LGBTQ); (G) are bereaved by suicide; or (H) have a medical condition or certain types of disabilities.
Implementation will incorporate paragraph number 2, above, along with Board policies:
A. 6:65, Student Social and Emotional Development, implementing the goals and benchmarks of the Ill.
Learning Standards and 405 ILCS 49/15(b) (requiring student social and emotional development in the
District’s educational program);
B. 6:120, Education of Children with Disabilities, implementing special education requirements for the
District;
C. 6:140, Education of Homeless Children, implementing provision of District services to students who are
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homeless;
D. 6:270, Guidance and Counseling Program, implementing guidance and counseling program(s) for
students, and 105 ILCS 5/10-22.24a and 22.24b, which allow a qualified guidance specialist or any
licensed staff member to provide school counseling services;
E. 7:10, Equal Educational Opportunities, and its implementing administrative procedure and exhibit,
implementing supports for equal educational opportunities for students who are LGBTQ;
F. 7:50, School Admissions and Student Transfers To and From Non-District Schools, implementing State
law requirements related to students who are in foster care;
G. 7:250, Student Support Services, implementing the Children’s Mental Health Act of 2003, 405 ILCS 49/
(requiring protocols for responding to students with social, emotional, or mental health issues that impact
learning ability); and
H. State and/or federal resources that address emotional or mental health safety plans for students who are
possibly at an increased risk for suicide, if available on the ISBE’s website pursuant to Ann Marie’s Law.
4. Methods of responding to a student or staff suicide or suicide attempt. Implementation of this requirement
shall incorporate building-level Student Support Committee(s) established through Board policy 7:250,
Student Support Services.
5. Reporting procedures. Implementation of this requirement shall incorporate Board policy 6:270, Guidance
and Counseling Program, and Board policy 7:250, Student Support Services, in addition to other State and/or
federal resources that address reporting procedures.
6. A process to incorporate ISBE-recommended resources on youth suicide awareness and prevention
programs, including current contact information for such programs in the District’s Suicide and Depression
Awareness and Prevention Program.

Monitoring

The Board will review and update this policy pursuant to Ann Marie’s Lawand Board policy 2:240, Board Policy
Development.

Information to Staff, Parents/Guardians, and Students

The Superintendent shall inform each school district employee about this policy and ensure its posting on the
District’s website. The Superintendent or designee shall provide a copy of this policy to the parent or legal
guardian of each student enrolled in the District. Student identification (ID) cards, the District’s website, and
student handbooks and planners will contain the support information as required by State law.

Implementation

This policy shall be implemented in a manner consistent with State and federal laws, including the Children’s
Mental Health Act of 2003, 405 ILCS 49/, Mental Health and Developmental Disabilities Confidentiality Act,
740 ILCS 110/, and the Individuals with Disabilities Education Act, 42 U.S.C. §12101 et seq. The District, Board,
and its staff are protected from liability by the Local Governmental and Governmental Employees Tort Immunity
Act. Services provided pursuant to this policy: (1) do not 7:290 replace the care of a physician licensed to practice
medicine in all of its branches or a licensed medical practitioner or professional trained in suicide prevention,
assessments and counseling services, (2) are strictly limited to the available resources within the District, (3) do not
extend beyond the school day and/or school-sponsored events, and (4) cannot guarantee or ensure the safety of a
student or the student body. (BP 7:290)

Student Records

School student records are confidential. Information from them shall not be released other than as provided by
law. A school student record is any writing or other recorded information concerning a student and by which
a student may be identified individually that is maintained by a school or at its direction by a school employee,
regardless of how or where the information is stored, except as provided in State or federal law as summarized
below:
1. Records kept in a staff member’s sole possession.
2. Records maintained by law enforcement officers working in the school.
3. Video and other electronic recordings (including without limitation, electronic recordings made on school
buses) that are created in part for law enforcement, security, or safety reasons or purposes. The content of
these recordings may become part of a school student record to the extent school officials create, use, and
maintain this content, or it becomes available to them by law enforcement officials, for disciplinary or special
education purposes regarding a particular student.
4. Any information, either written or oral, received from law enforcement officials concerning a student less
than the age of 18 years who has been arrested or taken into custody.
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State and federal law grants students and parents/guardians certain rights, including the right to inspect, copy,
and challenge school student records. The information contained in school student records shall be kept current,
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accurate, clear, and relevant. All information maintained concerning a student receiving special education services
shall be directly related to the provision of services to that child. The District may release directory information
as permitted by law, but a parent/guardian shall have the right to opt-out of the release of directory information
regarding his or her child. The District will comply with State or federal law with regard to release of a student’s
school records, including, where applicable, without notice to, or the consent of, the student’s parent/guardian or
eligible student. Upon request, the District discloses school student records without parent consent to the official
records custodian of another school in which a student has enrolled or intends to enroll, as well as to any other
person as specifically required or permitted by State or federal law.
The Superintendent shall fully implement this policy and designate an official records custodian for each school
who shall maintain and protect the confidentiality of school student records, inform staff members of this policy,
and inform students and their parents/guardians of their rights regarding school student records. (BP 7:340)

Use of Educational Technologies; Student Data
Privacy & Security

Educational technologies used in the District shall further the objectives of the District’s educational program, as
set forth in Board policy 6:10, Educational Philosophy and Objectives, align with the curriculum criteria in policy
6:40, Curriculum Development, and/or support efficient District operations. The Superintendent shall ensure that
the use of educational technologies in the District meets the above criteria.
The District and/or vendors under its control may need to collect and maintain data that personally identifies
students in order to use certain educational technologies for the benefit of student learning or District operations.
Federal and State law govern the protection of student data, including school student records and/or covered
information. The sale, rental, lease, or trading of any school student records or covered information by the
District is prohibited. Protecting such information is important for legal compliance, District operations, and
maintaining the trust of District stakeholders, including parents, students and staff.

Definitions
•

•
•

Covered information means personally identifiable information (PII) or information linked to PII in any
media or format that is not publicly available and is any of the following: (1) created by or provided to an
operator by a student or the student’s parent/guardian in the course of the student’s or parent/guardian’s
use of the operator’s site, service or application; (2) created by or provided to an operator by an employee or
agent of the District; or (3) gathered by an operator through the operation of its site, service, or application.
Operators are entities (such as educational technology vendors) that operate Internet websites, online
services, online applications, or mobile applications that are designed, marketed, and primarily used for K-12
school purposes.
Breach means the unauthorized acquisition of computerized data that compromises the security,
confidentiality or integrity of covered information maintained by an operator or the District.

Operator Contracts

The Superintendent or designee designates which District employees are authorized to enter into written
agreements with operators for those contracts that do not require separate Board approval. Contracts between
the Board and operators shall be entered into in accordance with State law and Board policy 4:60, Purchases and
Contracts, and shall include any specific provisions required by State law.

Security Standards

The Superintendent or designee shall ensure the District implements and maintains reasonable security procedures
and practices that otherwise meet or exceed industry standards designed to protect covered information from
unauthorized access, destruction, use, modification, or disclosure. In the event the District receives notice from an
operator of a breach or has determined a breach has occurred, the Superintendent or designee shall also ensure
that the District provides any breach notifications required by State law. (BP 7:345)

Video Surveillance Monitoring

The Board authorizes the use of video surveillance cameras in the public areas of district property for security
purposes to ensure the health, welfare and safety of all students, staff, and visitors to district property, and to
safeguard district facilities and equipment. An additional purpose is to provide a deterrent value to students or
others who would be less likely to commit acts of violence or vandalism if they know their actions could be
preserved at any hour of the day or night.
Video cameras will be used in areas of the schools where there is no reasonable expectation of privacy, which may
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include hallways, lunchrooms, gymnasiums, administrative offices, parking lots, and exits and entrances. Video
cameras will not be used in washrooms, locker rooms, or changing areas.The District will notify students through
its handbooks that video camera surveillance may occur on district property, and signs will be placed on district
property where video recording may occur indicating that video cameras may be used for safety and security
reasons.
Students may be disciplined based on whole or in part on video evidence of misconduct and, if appropriate,
referred to law enforcement agencies on the basis of such evidence. Tampering with the video cameras is
prohibited. Tampering will subject violators to discipline under Board Policy 7190 Student Behavior, possible
criminal prosecution, and reimbursement for necessary repairs or replacement.
Video recordings are not regularly maintained by the District as student records, except when used as evidence
in an internal disciplinary proceeding or for other good reason as determined by the Superintendent. Moreover,
video recordings are not regularly maintained by the District as public records and shall not be available for
viewing by the public, employees of the District in general, the media, or other individuals. Access to such
videotapes shall be limited as follows:
1. School and district administrators and the Board of Education shall be authorized to view the video
recording for the purposes of investigating and/or documenting disciplinary problems of the student and
determining which student(s) may be involved.
2. A student subject to discipline based on activities recorded on video, and/or the student’s parent(s) or
guardian(s), may view the segment of the recording that documents the incident for which the student is
being disciplined, if the video is to be used as evidence in a disciplinary hearing. Such access is subject to
compliance with applicable state and federal laws related to student record maintenance and retention, as
provided in the Family Educational Rights and Privacy Act and the Illinois School Student Records Act.
3. The Principal or Superintendent may authorize other school and/or district personnel, such as a teacher,
school psychologist, or social worker, to view segments of a recording, if such personnel have a demonstrable
educational or administrative interest in the recording.
4. If permitted or mandated by law or court order, the Superintendent is authorized to show a recording to
other government agencies, including law enforcement agencies or the Department of Children and Family
Services.

Notice of Parent Rights: Student Covered Information
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Under the Illinois Student Online Personal Protection Act (SOPPA), you have the right to review your child’s
covered information. Covered information means personally identifiable information (PII) or information
linked to PII in any media or format that is not publicly accessible and is any of the following: (1) created by or
provided to an operator by a student or the student’s parent/guardian in the course of the student’s or parent/
guardian’s use of the operator’s site, service, or application; (2) created by or provided to an operator by an
employer or agent of the District; or (3) gathered by an operator through the operation of its site, service, or
application. Operators are entities (such as educational technology vendors) that operate Internet websites, online
services, online applications, or mobile applications that are designed, marketed, and primarily used for K-12
school purposes. Under SOPPA, you have a right to:
1. Request to inspect and review your child’s covered information, whether it is maintained by the District, the
Ill. State Board of Education (ISBE), or an operator.
a. The District will provide you with the opportunity to inspect and review your child’s covered information
within the timeframe prescribed by State rules.
b. If the covered information requested includes data on other students, your access will be limited to the
covered information relevant to your child.
c. If the covered information you request includes your child’s school student records, the District will
permit you to inspect and review any school student records of your child in accordance with the
District’s procedures for student records requests. See Policy 735 Student Records.
2. Request a copy of your child’s covered information, in electronic or paper form.
a. The District will provide the copy to you within the timeframe prescribed by State rules.
b. If you request an electronic copy, the District will provide you the copy in an electronic format, unless
the District does not maintain the information in an electronic format and reproducing it in an electronic
format would be unduly burdensome to the District.
c. If you request a paper copy, the District will charge you the reasonable cost of copying in the amount
authorized by State rules. However, you will not be denied a copy if you have an inability to pay.
d. You are limited to the number and frequency of copying requests provided by State rules.
e. If the covered information you request includes your child’s school student records, the District will
provide a copy of your child’s school student records to you in accordance with the District’s procedures
for student records requests. See Notice to Parents/Guardians and Students of Their Rights Concerning a
Student’s School Records.
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3. Request corrections to factual inaccuracies contained in your child’s covered information. Upon receipt of a
request, the District will take the following steps:
a. The District will review your request and determine if the factual inaccuracy exists.
b. If the District determines that a factual inaccuracy exists, and the District maintains or possesses the
covered information, it will correct the inaccuracy and confirm the correction with you within 90 calendar
days after receiving your request.
c. If the District determines that a factual inaccuracy exists and an operator or ISBE maintains the
information, the District will notify the operator or ISBE of the factual inaccuracy and the correction to
be made. The operator or ISBE is required to confirm the correction with the District within 90 calendar
days after it receives the District’s notice. The District will then confirm the correction with you within 10
business days after it receives the confirmation of the correction from the operator or ISBE.
d. If the covered information you are requesting be corrected includes your child’s school student records,
the District will follow its procedures for amendment of student records with respect to those school
student records. See Notice to Parents/Guardians and Students of Their Rights Concerning a Student’s
School Records.		
To make a request to inspect and review, copy, and/or correct your child’s covered information, please contact
the staff member identified above and specify the nature of your request. You will need to submit your request in
writing, utilizing any form the District requires.

Protection of Pupil Rights (PPRA)

PPRA affords parents and students who are 18 or emancipated minors (“eligible students”) certain rights
regarding the district’s conduct of surveys, collection and use of information for marketing purposes, and certain
physical exams. These include the right to:
1. Consent before students are required to submit to a survey that concerns one or more of the following
protected areas (“protected information survey”) if the survey is funded in whole or in part by a program of
the U.S. Department of Education: Political affiliations or beliefs of the student or student’s parent; mental
or psychological problems of the student or student’s family; sex behavior or attitudes; illegal, anti-social, selfincriminating, or demeaning behavior; critical appraisals of others with whom respondents have close family
relationships; legally recognized privileged relationships, such as with lawyers, doctors, or ministers; religious
practices, affiliations, or beliefs of the student or parents; income, other than as required by law to determine
program eligibility.
2. Receive notice and an opportunity to opt a student out of: Any other protected information survey, regardless
of funding; any non-emergency, invasive physical exam or screening required as a condition of attendance,
administered by the school or its agent, and not necessary to protect the immediate health and safety of a
student, except for hearing, vision, or scoliosis screenings or any physical exam or screening permitted or
required under State law; Activities involving collection, disclosure, or use of personal information obtained
from students for marketing or to sell or otherwise distribute the information to others.
3. Inspect, upon request and before administration or use: Protected information surveys of students;
instruments used to collect personal information from students for any of the above marketing, sales, or
other distribution purposes; instructional material used as part of the education curriculum.
District 93 will notify parents and eligible students, such as through U.S. mail or email, at least annually at the start
of each school year of the specific or approximate dates of the following activities and provide an opportunity to
opt a student out of participating in: Collection, disclosure, or use of personal information for marketing, sales,
or other distribution; administration of any protected information survey not funded in whole or in part by the
Department of Education; any non-emergency, invasive physical examination screening as described above.
		
Parents/eligible students who believe their rights have been violated may file a complaint with: Family Policy
Compliance Office, U.S. Department of Education, 400 Maryland Avenue SW, Washington, D.C. 20202-5920.
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